YTBEPXJIEHO
npukazoM ®I'BY «Axkagemus komboprtar
ot 07.04.2025 Ne 64

IMos107keHNe 0 MePCOHANBHBIX JAHHBIX PA00THHKOB
PI'BY «Axagemust kompoprar»

1. O0mue mooxkKeHHUs

1.1. Hacrosmee IlonoxeHne ycTaHaBIMBaeT TMOPSIOK IOIY4YEHHs, y4era, o0OpaboTKH,
HAKOIJICHHA U XpaHEHHA JOKYMEHTOB, COJEpIKAIllHX CBEACHHSA, OTHECEHHBIE K IIEPCOHAb-
HBIM JIaHHBIM paOOTHHUKOB YYpEKICHHS.

1.2. Ilens HacTosamero [lomoxeHus - 3auTa NEPCOHAIBHBIX JaHHBIX pa60THnKOB yupesKie-
HMS OT HECAHKIIMOHHPOBAHHOIO JIOCTYyIa U pas3riameHus. [lepcoHanpHbIe JaHHBIE ABIIAIOTCH
KOH(HASHIHATFHOH, CTPOro oXpaHsaeMoi HHbopMaren.

1.3. OcHoBanueM ans paspabortku Hacrosmero Ilonoxenus spaarores Koncturynms Poc-
cuiickoit @enepamuu, Tpynosoit koxeke Poccuiickoit ®enepauuu, apyrue AeicTByrolue
HOpMAaTHBHBIE IpaBoBble aKTel Poccuiickoii @enepanuy.

1.4. Hacrosmee [lonoskeHre M U3MEHEHHA K HEMY YTBEPXKIAKTCA PYKOBOIMTEJIEM Yupe-
KICHHSA W BBOJATCS MPHKA30M I10 YUpexkaAeHHI0. Bee pabOTHUKH yUpexKIeHHS T0KHBI ObITh
03HaKOMJIEHBI 10T POCITHCH C AaHHBIM [lonokeHreM H H3MEHEHHUAMH K HEMY.

2. OcHOBHBIE IOHATHSA

Jlns ueneit Hactosmiero [1oa0KeHUsS HCIOIB3YIOTCS CIISAYIOLIME OCHOBHBIE TOHATHS:

- IIepCOHAJbHBIE JaHHBIE - Jro0as WHpopMalus, OTHOCAIIAACA K NPAMO MJIH KOCBEHHO
OIpeIe/ICHHOMY WM ONpefeieMoMy GH3MYeCKOMy JHUIY (CyOBEKTY NMepCOHAIbHBIX JaH-
HEIX) (1. 1 cT. 3 ®enepanbHoro 3akona ot 27.07.2006 N 152-D3);

- IEPCOHAJIBHEIE JaHHBIE, pa3pelIeHHbIe CyOBEKTOM ePCOHATBHBIX AaHHBIX JUIS Pacipo-
CTpaHeHHs, - MEepCOHAIbHbIE NAHHBIE, JIOCTYIl HEOrPAHMYEHHOIO Kpyra JHMI[ K KOTOPBIM
IpeaocTaBlicH CyObEeKTOM IepCOHANBHBIX JaHHBIX ITyTEM a4yl corjlacusd Ha 00paboTKy mep-
COHAJIBHBIX JTAHHHIX, pa3pelIeHHBIX CYOBEKTOM MEePCOHAIBHBIX JAaHHBIX IJI PaclpocTpaHe-
HUSA B IOPSIKeE, IpexycMoTpeHHOM DenepanbHbiM 3akoHOM oT 27.07.2006 N 152-P3 (nanee
- IIepCOHAIBHBIE JaHHBIE, pa3pelleHHbIe g pacipocTpanenus) (1. 1.1. cT. 3 MeaepanbHoro
3akoHa o1 27.07.2006 N 152-®3);

- OIepaTop - rocyJapCTBEHHbIH OpraH, MyHHLHMIIAIBHEIA OpraH, pHAMIECKoe WK (u-
3MYECKOE JIMIO, CAMOCTOATE/IPHO WM COBMECTHO C JPYTHMH JIMLAMH OPraHH3yIOIIHE U
(umu) ocymecTBasAONINE 00padOTKY MEPCOHAIBHBIX JAHHBIX, 8 TAKIKE ONPEACIIAIOIINE LEH
00paboTKH IepCOHATIBHBIX JaHHBIX, COCTAB MEPCOHATBHBIX JaHHBIX, MOANEKaIHX 00paboT-
Ke, meiicTBua (OrmepanuH), coBepuIaeMbIe ¢ NMEPCOHATBHBIMU JaHHBIMHU (1. 2 cT. 3 Dene-
panpHOro 3akona ot 27.07.2006 N 152-@3),



- 00paboTKa NepcoHaNTBHEIX JaHHKIX paGOTHHKA - TH060e NelicTBHe (omepauys) umm co-
BOKYIHOCTb ICHCTBHIA (Olepalmii), COBEPIIAEMBIX C HCTIOMH30BAHHEM CPEICTE ABTOMATH3A-
LUK 1K Ge3 HCIOJIb30BAHMS TAKMX CPEJICTB C NEPCOHATBHBIMH JAHHBIMH, BKIIOUAS cbop,
3aICh, CHCTEMATH3ALMIO, HAKOIUICHHE, XPAaHeHHe, yTouHeHHe (0GHOBIIEHHE, U3MEHEHHe),
H3BJICUCHHE, HCIIOIb30BAHHE, Nepeaady (pacnpocTpaHeHHe, IPEIOCTaBIeHHe, A0CTYI),
obe3muuBanue, GI0OKHPOBAHHUE, yIaTeHHE, YHHUTOKEHHE NePCOHAIBHBIX JaHHBIX (1. 3 ¢T. 3
®enepaibHOro 3akoHa oT 27.07.2006 N 152-D3);

- PacrlpoCTpaHeHHE MEPCOHATBHBIX JaHHBIX - ACHCTBMS, HAIPaB/ICHHbIE HA PACKPHITHE
TNICPCOHAJIBHBIX NaHHBIX PAGOTHHKOB HEOTIPEIEICHHOMY Kpyry jui (1L 5 cr. 3 DenepanbHOro
3aKoHa oT 27.07.2006 N 152-®3);

- TIPE0CTABJICHHE NIEPCOHANBHBIX JaHHBIX - NCHCTBHSA, HAalPaBIEHHBIE HA PACKPHITHE
NEPCOHANBHBIX 1aHHBIX PA0OTHHKOB ONpE/IEICHHOMY JIALLY HIIH OTIPEeTeHHOMY KPYTY JIHI]
(1. 6 ct. 3 QeepanbHoro 3akoHa or 27.07.2006 N 152-®3);

- OJIOKMpOBaHHE MEPCOHAIBHBIX IAHHBIX - BPEMEHHOE npekpaienne o6paboTku nepco-
HAJIbHBIX TAHHBIX PAOOTHHKOB (32 HCK/TIOUEHHEM CITy4aeB, eciiM 06paGoTKa Heo6X0auMa s
YTOUHCHHUA MEPCOHATBHBIX NaHHBIX) (1. 7 cT. 3 DenepansHoro 3akoHa ot 27.07.2006 N 152-
®3);

- YHHYTOXEHHE [IEPCOHATBHBIX IAHHBIX - NIEHCTBHA, B Pe3ybTATE KOTOPHIX CTAHOBHTCS
HEBO3MOKHBIM BOCCTAHOBHMTh COJICPXKAHHE MEPCOHANBHBIX NAHHBIX B MH(OPMAILHOHHOM CH-
CTEME NEPCOHATLHBIX NaHHBIX PAOOTHHKOB M (/M) B pe3y/bTaTe KOTOPHIX YHHUTOKAKOTCS
MATCpHAJILHBIC HOCHTEIIH [IEPCOHANBHBIX JaHHBIX Pa0OTHHKOB (11. 8 cT. 3 PenepanbHOro 3a-
koHa ot 27.07.2006 N 152-®3);

- 00e3/IHYMBaHNE IEPCOHATBHBIX JAHHBIX - AHCTBHA, B Pe3yIbTaTe KOTOPBIX CTAHOBUTCH
HEBO3MOXKHBIM 0€3 HMCTIONb30BAHUSA TONONHUTENBHON MHDOPMAIHH OIPENeNUTh MPHHAM-
JICHKHOCTB NNEPCOHANILHEIX JAHHBIX KOHKPETHOMY paboTHHKY (1. 9 c1. 3 DenepanbHOro 3aKona
or 27.07.2006 N 152-®3).

3. Cocras nepcoHa/IbHBIX AAHHBIX paGoTHHKA

3.1.IlepcoHanbHbIMHU JaHHBIMH SBIIseTCA MoGas HHpOPMALHA, IIPAMO MJIM KOCBEHHO OTHO-
cAmaics K CyObeKTy MepcoHaNbHBIX AaHHBIX - ONpPEeIeHHOMY WK omnpenenseMoMy ¢usu-
4ECKOMY JIHILY.

K nepcoHanpHbIM TaHHBIM OTHOCATCS:

- (haMuIHs, MMs, OTYECTRO;

- I10JI, BO3pacT;

- obpasoBanue, KBaTMDUKALKSA, IPOPECCHOHATFHASA TTOATOTOBKA M CBEICHHS O MOBbI-
IIEHUH KBATH(PUKALIUHN;

- MECTO KHMTE/IbCTBA;

- CEMEHHOE I10JI0)KEHUE, HATTMIHE JIeTeit, POICTBEHHBIE CBA3H,

- (haxTe1 GMOTrpaMM M peAbITYIIAA TPYIOBAS ASATENBHOCTD (mecTo paboTsl, CyAMMOCTB,
cmyx0a B apMu, paboTa Ha BEIGOPHBIX TO/DKHOCTAX, HA rocyapcTBeHHOH ciyx0e u ap-);

- (unancoBoe monoscenue. CeeleHus o 3apabGoTHON IUIaTe TaKKe SBIISIOTCS nepco-
HalbHBIMU NaHHBIME (ITuceMo Pockomuanzopa ot 07.02.2014 N 08KM-368 1);

- JIC/TOBBIC M HHBIE IMYHBIC KAYECTBA, KOTOPBIE HOCAT OLICHOUHBI XapaKTep;

- TIPOYME CBEACHMs, KOTOPLIE MOTYT HICHTHOHIIUPOBATH YEIOBEKA.



W3 ykazaHHOro cmucka paborojaTenb BIOpPaBe I0JIy4aTh H HCIOJIB30BATH TOJBLKO TE

CBEJICHHSA, KOTOPHIE XapaKTePU3YIOT MPakIaHUHA KaK CTOPOHY TPY/I0BOTO J0r0BOpA.

3.2.B obn3anHOCTH pal0THHKA BXOAHUT:

3.2.1. Ilepenava paGoTOIATEIIO HJIH €0 NMPECTABUTEI0 KOMIUIEKC JOCTOBEPHBIX IOKYMEH-
THPOBAHHBIX NTEPCOHAIBHEIX JaHHBIX, IepedeHb KOTOPhIX ycTaHoBaeH TpyaoBeim Kojgekcom
Poccuiickoit @enepaunn. PaboTonatens npoBepseT 10CTOBEPHOCTh CBEIECHHIH, CBEPsS NaH-
Hble, Mpe/CTaB/ICHHbIe Pa0OTHHUKOM, ¢ MMEIIINMHUCH Yy paboTHHKa nokymeHTamu. Ilpen-
cTaBjieHHe paGOTHUKOM MOJIOKHBIX JOKYMEHTOB HJIH JIOYKHBIX CBEACHUHN IIPH MOCTYIUIEHHH
Ha paboTy SB/ISETCA OCHOBAHUEM JUI PACTOPKEHHS TPYAOBOIO 10r0BOPA.

3.2.2. Coobmenne paboronarento 06 H3MEHEHUH CBOMX IIEPCOHAIBHBIX AaHHBIX B CPOK, HE
TIPEBBIMNAIONIANA 5 THEH.

3.3. Ecnu mHOe He ycraHoBiieHO TpyaoBeiM KogekcoM P®, npyrumu denepansHBIMU 3aKO0-
HAMH, NMPH 3aKJII0OYeHHH TPYAOBOI0 JA0roBOpa JIMI0, MOCTyNnalwmee Ha padoTy, npeab-
siBjsieT paboToaareio:

- MAcIopT WK HHOH JOKYMEHT, YAOCTOBEPOLINH JIMYHOCTD,

- TPYIOBYIO KHHXKKY W (uim) cBeaeHus o TpyznoBoil pestenbHoctd (CT-P wim CT/I-
T1®P), 3a uCKJIIOYEHUEM CITyUaEB, KOT/1a JJOrOBOP 3aK/IFOUAETCS BIIEPBBIC,

- JOKYMEHT, MOATBEPKAAIOIIHI perucTpalyio B CUCTEME MHAMBH/IYaIbHOrO (IIEpCOHU-
(GUIHMPOBAHHOT0) y4eTa, B TOM YHciIe B (OpMe 2JIEKTPOHHOTO JOKYMEHTA;

- JIOKYMEHTHl BOHHCKOI0 y4deTa - JUIf BOGHHOOOS3aHHBIX M JIMIL, MOJICHKAIIUX TIPU3BIBY
Ha BOGHHYIO CITyKOY;

- JTOKyMeHT 00 0Opa3oBaHHH U (M/IH) KBUTA(GHUKALNH HIH HATHYUH CIICLIUA/IBHBIX 3HAHUH
- MpU TOCTYIJIEHMH Ha paboTy, TpeOyollylo CHeLMaIbHBIX 3HAHHUH WIHM CHELHAIbHOM
MIOATOTOBKH;

- CIpaBKy, BbiaHHYI0 opraHamu MBJI Poccun, 0 HamM4YuH (OTCYTCTBHH) CYAMMOCTH U
(wH) aKTa YroJIOBHOTO MpeCIeI0BaHU JHO0 O MPEKPALIEHUH YTOJIOBHOTO MPeCcIeI0BaHHs
110 pea0HINTHPYIOIIMM OCHOBAHHUAM (TIPH ITOCTYIUIEHHH Ha paboTy, K BHIIIOJTHEHUIO KOTOPOH
B COOTBETCTBHH ¢ TpynoBeIM KomekcoM P® wmm wHBIM (enepaabHbIM 3aKOHOM He J10-
MYCKAIOTCS JIMIIA, MMEIONIHE WIH UMEBLIME CYJMMOCTb, MOABEPratolecs UM I0ABEpraB-
IIHecs YroJOBHOMY INpeciIeNoBaHuio) (1. 1. 6, 7 AIMHHHCTPaTHBHOIO PErJaMeHTa, yTBep-
xaenroro Ilpukazom MBI Poccuu ot 27.09.2019 N 660);

- CrIpaBKy, BAaHHYI0 opranamMu MBJI Poccuu, 0 ToM, SBJIAETCA WM HE SBJIAETCA JIMIO
MOJBEPTHYTEIM aIMHHHCTPATUBHOMY HaKa3aHHIO 3a MOTpeO/IeHHEe HAPKOTHUECKHX CPE/ICTB
WM TICHXOTPOINHBIX BeniecTB Ge3 HasHayeHUs Bpaya JMO0 HOBBIX MOTEHIHATIBHO ONACHBIX
NICHXOAKTHBHBIX BEIIECTB, - MPH MOCTYIUIEHUH Ha paboTy, K KOTOPOH B COOTBETCTBHH C
(benepaabHBIMH 3aKOHAMH HE JOIYCKAKOTCs JIMIA, NMOJABEPTHYTHIE TAKOMY HAKa3aHHIO 10
OKOHYaHHS CpOKa, B TEYeHHE KOTOPOr0 OHH  CUHMTAKTCA  IIOABEPTHYTBHIMH
aJMUHHCTPAaTHBHOMY HakazaHWoo (m. m. 13, 14 AJMHHHCTPAaTHBHOIO pEIJIAMEHTA,
yreepxkaenHoro [Ipuxaszom MBJ] Poccun ot 02.11.2020 N 746);

- ¢otorpapuio 3x4 mns opopmieHus ynocrosepenus pabotHuka OPIBY «Axanemus
KoMdopTar;

- JIOKYMEHTHl O HAJIMYUM JeTel OINpENEeIeHHOr0 BO3pacTa, COCTOSHHH 310POBbS, BO3-
pacTe, TPYJAOBOM CTa)ke pabOTHHUKOB, €C/IH JIOKAIBHBIMU HOPMAaTHBHBIMU aKTaMU YYpEeXK/Ie-
HUSA TIpeLycMaTprBaeTcs 0013aHHOCTh MPEJOCTABUTE KONIUH HEOOXOAMMBIX JOKYMEHTOB JIIs



BO3HMKHOBEHHS M peaan3alliy MpaBa Ha KOPIIOPATHBHBIC JILTOTHI AU pabOTHHKOB (Tpeao-
CcTABJIEHMEe MAaTepHAIbHOM TIOMOIIH, HOBOTOHUX TOJapKOB, KPATKOCPOYHOr0 OMIa4MBacMo-
[0 OTITyCKa B CBA3H CO CMEPTHIO POJICTBEHHHUKOB, GpaKOCOUSTaHUEM, U L)

- JIOTIONHUTENbHBIE JJOKYMEHTHI - B OTAEBHBIX CIy4adX, NPeayCMOTPEHHbIX TpyaossiM
komekcoMm P®, uupiMu (enepanbHBIMK 3aKOHaMH, ykasamu [Ipesunenta P® u nocraHoBJIe-
nusimu [IpaButensctea PO.
3.4.Pa0oTHUK MMeeT NMpaBo:
3.4.1. Ha nonxyto uHpOpMAaIMIO O CBOMX NEPCOHATBHBIX NaHHBIX H 00paboTKe 3THX TaHHBIX:
- moareepxkaeHue daxra 06paboTKH MEePCOHATIBHBIX NaHHBIX;
- TpaBOBBIE OCHOBAHMSA M L1eH 00pabOTKH NEPCOHAIBHBIX TaHHBIX;
- LleJIH M TIpHMeHsAeMble paboToaareneM crocobbl 06paboTkH NepCOHATBHBIX NaHHBIX;
- HaMMEHOBAHME M MECTO HaxXOKIeHHs paboToaaTess, CBEICHHUA O JIMLAX (32 HCKIIOUCHHEM
paGOTHHKOB paboTOAATENA), KOTOPBIE HMEIOT AOCTYT K NEPCOHATBHBIM JAHHBIM I KOTO-
PBIM MOTYT GBITH PACKPHITHI MIEPCOHANIbHBIE JaHHbIE HA OCHOBAHHH JI0r0BOPa ¢ paboronare-
JIEM WJIM Ha OCHOBaHMHM 3aKOHA;
- ¢poku 00paboTKH NepCOHATLHBIX JAHHBIX, B TOM YHC/IE CPOKH MX XPAHCHUA;
3.4.2. Ha cBo60oaublii 6ecruiaTHeIM JOCTYT K CBOMM IIEPCOHAIBHBIM IaHHBIM, BKIIKO4as [1paBo
Ha MOJIyd4eHHe KoM Jir06oii 3anucH, coaepKalliell mepcoHasbHble TaHHbIC COTPYNHIKA, 34
HCKITIOUEHHMEM CITyYaeB, IpeycMOTPEHHBIX 3aKOHOAaTebeTBOM Poccuiickoit Qenepalyu:
- yuuThiBasg TpeOOBaHUA CT. CT. 22.3, 62 TK P®, paboroaaTe/ib HE MO3AHEE TPEX pabouux
JIHEl cO JHA MOoJydYeHHs OT pabOTHHKA COOTBETCTBYIOLIEro 3asABICHHA, o0s3aH BBIAATh EMY
KOTIMH JOKYMEHTOB, CBA3aHHBIX ¢ paboToii (npHKasa o npreMe Ha paboty (B ciry4ae €ro co-
CcTaBieHMs), IPHKA30B O MEPeBOJIaX Ha APYTyIo paboTy, NpHKasa 00 yBOJIbHEHHH, BBIMHCKH
13 TPYIOBOil KHHXKKH (B CITyuae ee BEJICHHS), CIPaBOK O 3apaboTHOI MIaTe, O HAYMCICHHBIX
1 GaKTMYECKH YIUTAUEHHBIX IEHCHOHHBIX B3HOCAX, O MEPHOAE paGoTEl y JaHHOTO paboToaa-
Tesnst 1 Ap.). Komuu 3aBepsioTcs HaaexamuM 00pa3oM M BBIAAIOTCA paboTHUKY 6e3BO3-
ME3/IHO.
. CcBEeIeHHMA O TPYHOBOH JesTenbHOCTH mo ¢opme "CeaeHus o TPYAOBOH N€ATEIBHOCTH,
npeocTapsemMble paboTHHKY paboToaaTeneM (CTI-P)", 3anoHeHHON B COOTBETCTBHM C
TTopsaaxoM, yreepxaennbiM [Ipukasom MHuHTpy/a Poccun ot 20.01.2020 N 23H, npeno-
CTAaBJISIOTCA PaOOTHHKY B TIOPSJIKE, YCTAHOBJIEHHOM CT. CT. 66.1, 84.1 TK PO.
- mipu atoM K CT/I-P, chopMUpOBaHHEIM B 3IEKTPOHHOM BHE, MIPABHIA JIEKTPOHHOTO 110~
KyMeHT00G0poTa He IpHMeHsAroTes (4. 3 CT. 22.1 TK P®), ecnu pabOTHUK BHIOpan BEACHHES
TPy/10BOIi KHUKKH B 3JEKTPOHHOM BHIE, Y paboTosaTes HeT npsAMOii 00513aHHOCTH BHIIATH
MHGOPMALMIO O TPYAO0BOH AEATEIBHOCTH IO dopme CT/-P. OTu cBeaeHus OH MOXKET
noyunts B M@L, TIOP, Ha noprane rocyciyr (ITncemo Munrpyaa P® ot 16.06.2020 N 14-
2/00TI'-8465).
- monoxkenus c1. 62 TK P® pacnpocTpaHsioTcs Ha THCTAHIMOHHBIX PAOOTHHKOB B NIEPHON
BBITIOJIHEHUS UMM TPYHOBOil (pyHKUMM AHCTAHIMOHHO, HO C YHETOM ocobeHHOCTEH, ycTa-
gopnennbiX 1. 49.1 TK P® (u. 4 c1. 312.1 TK P®).
- yT06BI MOJIYYMTh KOTHH JIOKYMEHTOB, CBA3AHHBIX ¢ paboToi, JUCTAaHIIMOHHBIH pabOTHHK
BIIpaBe 110/aTh 3asBJICHIE, HAMPUMED, B GOPME ICKTPOHHOT0 J0KyMCHTA (4. 6 cT. 312.3 TK
P®). PaGoToaaTens He [o3/Hee TPeX pabouux AHEH CO THA MOAATH 3TOr0 3asBICHNA o6s3aH
HANPABHTH 3anpolneHHbIe Komuu (4. 9 1. 22.3, 4. 1 cT. 62, 4.7 ct. 3123 TKPO):

- Ha 6yMaKHOM HOcHTEJE (TI0 MOYTEe 3aKA3HBIM MCbMOM C yBeIOMIICHHEM);



- B (hOopMe 3NEKTPOHHOr0 TOKYMEHTA, eclM paOOTHUK yKa3ajl Ha 3TO B 3asBJICHHH.
3.4.3.Ha ucKkiIro4eHHe WIM HUCIPABJICHUE HEBEPHBIX WM HEIMOIHBIX IIEPCOHAIBHBIX JTaHHBIX,
a TaK)Ke JaHHBIX, 00paGoTaHHBIX ¢ HapylIIeHHeM TpeOOBaHMH, OTPeIeIEHHBIX TPY/I0BLIM 3a-
KOHoZaTenbcTBOM. IIpH oTkase paGoTojaTens MCKIHOYUTL MIIH HCIIPABUTH IIEPCOHAILHEIE
naHHBIe paGOTHHKA OH UMEET IPaBo 3asABHTh B MUCbMEHHOH (hopMe pabOTOAATEIO O CBOEM
HECOTJIACHH ¢ COOTBETCTBYIOIIMM O00OCHOBaHHEM Takoro Hecorinacus. I[lepconanbHele naH-
HBI€ OLIEHOYHOI0 XapakTepa pabOTHUK UMEET MPaBO JOMOJIHUTE 3asBJICHHEM, BHIPAKAIOIIIUM
ero coOCTBEHHYIO TOYKY 3PCHHA.

3.4.4. TpeGoBath u3BemeHU padoToaaTesieM BCeX JIMIL, KOTOPBIM paHee ObLIH COOOIIEHEI
HEBEPHBIE WJIM HEIOJHbIE MepCOHAbHBIE JaHHbIe paboTHHKA, 000 BCeX MPOM3BEACHHBIX B
HHX HCKTIOYEHHUAX, HCIIPABJICHUIX WIH JONOJHEHHAX.

3.4.5. PaGoTHHKH HE JO/DKHBI OTKA3bIBAaThCS OT CBOMX IIPAB HA COXPAHEHHE U 3aLLUTY TalHBbI.
3.4.6. TpeGoBate mpeKkpaTUTh B J000E BpeMs nepeaady (pacrpocTpaHeHHe, IpeaocTaBiie-
HHE, JOCTYI) MEPCOHANBHBIX JaHHBIX, Pa3spelIeHHBIX A/ pacnpocTpaHenus. Tpebosanue
ohopmiseTcs B MHCbMeHHOM Bujie. OHO JOMMKHO BKIIOYATh B ce0s haMuIINIO, UM, OTYECTBO
(MpH HATMYHK), KOHTAKTHYI0 HHpOpMaluo (HoMep TenedoHa, aapec 3IEKTPOHHON ITOYTH
WM TIOYTOBBIA ajapec) paGoTHHKA, a TaKKe IepedeHb MEepCOHATBHBIX JAaHHBIX, 00paboTka
KOTOPBIX TIOUIEXKHUT MPEKPAIIEHHIO.

3.4.7.0065xai0BaTh B yIOJHOMOYCHHBIH OpraH IO 3alllUTe MpaB CyOBEKTOB IEPCOHAIBHBIX
JIaHHBIX WK B CyJaeGHOM IMOpsIKe HeIpaBOMEpHBIe AeiicTBUs win Oe3nelicTeus paborona-
Tend npu 06paboTKe U 3aLIUTE €ro NEPCOHAIbHBIX JaHHBIX.

4. OpraHusanus y4yeTa H XpaHeHHs NMEePCOHAILHBIX JAHHBIX

4.1.Cornacuo 1. 7 ct, 86 TK P® 3ammry nepcoHalIbHBIX JAaHHBIX pa0OTHHKA OT HENpaBo-
MEPHOr0 X MCIIOJIB30BAHUA WM YTPAThl YUPEKIECHHUE JOIDKHO 00eCcneynBarh 3a CUET CBOUX
cpencts. B cootBercTBuH co cT. 87 TK P® nopsaaok XxpaHeHHs MEPCOHAIBHBIX JTaHHBIX pa-
OOTHHKOB YCTAHABJIUBACTCA YUPEKICHHEM: TPYAOBBIE KHHKKH, IOKYMEHThI BOMHCKOTO yye-
T4, TMYHEIE Jeiia pab0THHKOB XPaHATCA B METAJUTMYECKHX HEeCropaeMEIX ceiidax B momenie-
HUAX OTZEJIA 110 IIEPCOHAITY.
4.2.TlepcoHanbHble JaHHBIE, COIEpIKAIlMecs Ha 3JIEKTPOHHBIX HOCHTENAX HH(pOpMaIUH,
xpansates B [TK cOOTBETCTBYIOIMX OTAENOB U CiIyk0. JIOCTYIl K NIEPCOHAIBHBIM JIaHHBIM Ha
ANIEKTPOHHBIX HOCHTENIAX CTPOro OIPAaHMYEH KPYIOM JIMI[, ONPEAEICHHBIX MPHKA30M I10
YUPEKIACHHUIO,
4.3.B otaene mo nepcoHady YUpeXKAECHHS CO3JalOTCA M XPaHATCH CIEAYIONIHE TPYIIbI
JOKYMEHTOB, COJepIKaIlie TaHHBIE 0 pAOOTHHKAX B €IMHMYHOM HJIM CBOJIHOM BHIC:
4.3.1. JIokyMeHTBI, coJiepyKallie NepCoHaIbHbIE JaHHbIe PA0OTHHKOB!

- KOMIUIEKCHI JOKYMEHTOB, CONPOBOXKIAIOIIHE MPOLEece 0QOPMICHHS TPYAOBBIX OTHO-
LIEHUH pU IpHeMe Ha paboTy, NEpeBo/Ie, YBOJILHEHUH;

- KOMIIJIEKC MaTepHaJIoB MO0 aHKETHPOBAHHIO, TECTHPOBAHMIO, NPOBEIEHUIO cobece1o-
BaHMH C KaHAUJATOM Ha J0/DKHOCTB;

. MOJVTHHHUKY U KOITMH NPUKa30B (pacropsKeHHi) 110 KaapaM;

- JHYHBIE JIeNa, TPYAOBBIE KHIDKKM, CBEICHHA O TPYAOBOH NeATENbHOCTH pabOTHUKOB
(CTA-P));

. Jiena, CoAepIKaNIe MaTepHasIbl aTTecTaluil pabOTHUKOB,;



- Jena, coJepiKaliue MaTeprabl BHYTPEHHHX pacciiel0BaHHii;
- CIpaBOYHO-MH(OPMAIIMOHHEIH GaHK JaHHBIX 10 IEPCOHATY (KapTOTEKH, JKyPHAJIbI);
- TMOAJUHHHMKHM M KOIMH OTYETHBIX, AaHAJTMTHYECKHX M CIPaBOYHBIX MaTepHAJIOB, Iepe-
JIaBAEMBIX PYKOBOJICTBY YUpEKIEHHS, pYKOBOAUTEIAM CTPYKTYPHBIX MOJpa3e/ICHHIH;
- KOIMHH OTYETOB, HAIPABJISEMBIX B rOCy/JapCTBEHHbIE OpPraHbl CTATHCTHKH, HAJIOTOBBIE
MHCIIEKIIMH, BBIIIECTOSIIME OPraHbl YIIpaBJIeHUs U IpyrUe YUpeKIeHH.
4.3.2. JlokymeHTal|s 110 OpraHu3aniy paboTsl CTPYKTYPHEIX [TOApa3e/ICHHI:
- TIOJIOJKEHUS O CTPYKTYPHBIX N0Apa3AeIeHUAX;
- JO/DKHOCTHBIE HHCTPYKLHH paOOTHHKOB;
- TIPHUKA3bl, PACTIOPSIKEHNUS, YKa3aHUA PYKOBOACTBA YUPEKICHHA,;
- JIOKyMEHTBHI [UTAHUPOBAHUSA, Y4eTa, aHaIN3a U OTYETHOCTH I10 BOIIPOCaM KaJIpoBOi pa-
OOTEI.
4.4. ®opMUpOBaHHE U BEJICHHUE JTUYHBIX JEIL.
4.4.1. JIuunoe aeno pabotHuka GopMupyeTcs U3 CASAYIOIUX JOKYMEHTOB!
- pe3yJbTaThl MEIUIMHCKOTO 00C/IeI0BAHMS HA MPEAMET FOAHOCTH K OCYILECTBIEHHIO TPY-
JIOBBIX 00s13aHHOCTEH (U1 pAsia JO/DKHOCTEH);
- 3asBiieHue paboTHHKA O MpueMe Ha paboTy;
- Komui MpHKa3a o Mpueme Ha pabory;
- KOITMH TPY/OBOI0 JOTOBOpPA U IOTIOTHUTENBHBIX COIJIAMIEHHUH K TPYA0BOMY AOrOBOPY,;
- JIOKYMEHTHI, CBS3aHHbIE C TIEPEBOJIOM M MepeMelieHneM paboTHHKA (KOMTMH IIPHKA30B, 3a-
siBJIeHUs paboTHHKA U T.IL.);
- BBIMHMCKU (KOMHMH) U3 JOKYMEHTOB O MPHCBOSHUHM IMOYETHBIX 3BaHMM, HarpaKJAeHUH rocy-
JIApCTBEHHBIMU HArpajaamu;
- KOITMHM HarpajHbIX JIMCTOB;
- aTTecTallMOHHBIE JTHCTHI;
- KOITMH MPUKA30B O MOOIIPEHHUSX, B3bICKAHHAX;
- 3asByieHue paboTHHKA 00 YBOJIbHEHHH;
- KOMHA IpUKa3a 00 YBOJIIbHEHUH;
- JIpyrHe JOKyMEHTHI, HaXOKIeHHe KOTOPBIX B JIMYHOM Jeie OyaeT npusHaHo nenecoobpas-
HBIM.
4.4.2. Jluunoe geno paGoTHHKA (GOpMHUpYETCs IOC/IE H31aHUs IIPHKa3a 0 €ro pueMe Ha pa-
ooTy.
4.4.3. Bce 10KyMEHTEI JINYHOTO JieNa MOAIIMBAIOTCS B 00I0MKKY, HAa 06J105KKe OJDKHBI OBITh
(aMuus, UM, 0TYeCTBO pabOTHUKA, BCE JOKYMEHTHI, MIOCTYNAOIIKE B JIMYHOE €0, pac-
I10J1IaraloTcs B XpOHOJIOTHUYECKOM MOPSIKE.
4.4.4. He momyckaeTcs BK/IHOYATH B JIMYHOE JEJI0 JOKYMEHTBI BTOPOCTENEHHOIO 3HAYEHMS,
uMeromue BpeMeHnsie (1o 10 neT) cpoku XpaHeHHs, HapHUMEp, CIPABKH C MECTa XKHTEIIb-
CTBA, O COCTOSIHMM 3/I0POBBSI, O CEMEHHOM I10JIOKEHHH M T.II.
4.4.5. B nanpHeillieM JMYHOE €710 MOMOIHASTCS JOKYMEHTaMH, BOSHHKAIOIIMMH B IIPOLEC-
Ce TPYAOBOIi JeATeIbHOCTH paboTHHKA, K KOTOPOH OTHOCATCA:
- aTTeCTallMOHHBIE JIHCTHI;
- KOIHH JTOKYMEHTOB 00 YTBEP)KJICHHH B JODKHOCTH;
- JIPYTHE XapaKTepU3yHIIUe U JOMOIHAIINE MaTEPHAIIBL.
4.4.6. JInuHoe 1esio BeJeTCs Ha MPOTHXKEHUH BCel TPYAOBOH NeATeNbHOCTH paboTHHKA, 110~



clie yBOJIbHEeHHs pabOTHHKA B JIMYHOE JIEJI0 BHOCATCS COOTBETCTBYIONIME JIOKYMEHTHI (3asB-
JIeHHE O PAaCTOPKEHHMH TPYIOBOTO JOTOBOpPa, KOMUA MPHUKa3a 0 PaCTOPXKEHUH TPYJIOBOrO J10-
roBopa).

5. O6paboTka nepcoHANBbHBIX JAHHBIX PA0OTHHKA

B cooTtBeTcTBHH cO CT. 3 3aKOHA 0 MEPCOHAIBHBIX JaHHBEIX, 00paboTka MepcOHATBHBIX
JIaHHEIX - 3T0 Jo0oe aelicTBue (omepalusa) WIM COBOKYNMHOCTh JEHCTBHH (onepaluii), co-
BEpPIIAEMEIX ¢ HCITOJIB30BAaHUEM WK (€3 UCIOIb30BaHHs CPEACTB aBTOMATH3ALHH, C IIEPCo-
HA/IBHBIMH JAHHBIMH, BKJIIouas cOop, 3amMch, CHCTEMATH3allMIO, HAKOIJICHHME, XpaHEHHE,
yrouneHne (0OHOBJIGHHWE, M3MEHEHHUE), M3BJICUCHHE, HCIIOJIb30BaHHe, mepenady (pacrpo-
CTpaHEHHe, IPeAOoCTaBIeHHE, JOCTY), 00e31uYNBaHKe, OJOKUPOBAHHUE, YAaICHHE, YHUYTO-
JKEHHE NePCOHANBHBIX IaHHBIX. ;

5.1. IlpuHunns! 06paboTKH MepCcOHANBHBIX JaHHbIX:

- 00paboTKa JO/KHA OCYIIECTBIATHCS HAa 3aKOHHOH U CIIpaBeVIMBOIl OCHOBE;

- 06paboTKa JO/DKHA OTPaHHYMBATECA JOCTHIKEHUEM KOHKPETHBIX, 3apaHee OIMpe/eICHHBIX
U 3aKOHHBIX Heneil, He nomyckaercs obpaboTka, HecoBMecTHMas ¢ 1eniMu cOopa mepco-
HaJIbHBIX IaHHBIX;

- He nomyckaercs o0bpequHeHHe 0a3 JaHHBIX, COAEPIKAIINX NEPCOHANbHBIE JaHHBIE, 00pa-
60TKa KOTOPBIX OCYIIECTBIIAETCA B LIEJIAX, HECOBMECTHMBIX MEXIY co00ii;

- 06paboTKe moIeXaT TOIBKO T€ MePCOHATbHBIE JaHHBIE, KOTOPhIE OTBEYAIOT 11e/IIM o0pa-
00TKH;

- conepxaHue U 06beM oOpabaThIBaeMBIX MEPCOHATBHBIX TAHHBIX JOKHBI COOTBETCTBOBATH
3asBJIeHHBIM 1enaM oOpaborku. He nomyckaercs oOpaboTka M3OBITOYHBIX JaHHBIX IO OT-
HOILICHHUIO K 3asBJICHHEBIM IeJIIM 00paboTKy;

- pu 00paboTKe AOJKHBI ObITh o0ecredeHsl TOYHOCTh M JOCTATOYHOCTh NEPCOHAIBHBIX
JIaHHBIX, 2 B HEOOXOJUMBIX CIy4asX - aKTyaJbHOCTh II0 OTHOLIEHHIO K IeasM oOpaboTku.
OnepaTop AODKEH NPUHHMATh HeoOXoAuMble Mephl MO0 obecrieYynBaTh MX NPHHATHE I10
YIAJCHHIO WK YTOYHEHHIO HETIOTHBIX WJIH HETOYHBIX JaHHBIX;

- (hopma XpaHeHHs NEPCOHATBHBIX AaHHBIX JOJDKHA IO3BOJIATH ONPEAENAThL CyOBEKTa ITHX
JaHHBIX. XpaHeHHe He JOJDKHO JUTMThCA J0JIbIIE, YEM 3TOro TpeOyroT Lenu o0paboTku, ecnu
CPOK XpaHEHHs IEPCOHAIBHBIX JAaHHBIX HE YCTaHOBJIEH (eaepaabHbIM 3akoHOM. OOpabarsl-
BaeMble IaHHBIE IOJUIEKAT YHHYTOKEHHIO JHO0 00e3MYMBAHMIO 10 JOCTUIKEHUH LEelel
00paGoTKH WK B CITydae yTpaThl HEOOXOAUMOCTH B JOCTHIKEHHH 3THX LIE€JIEH, €CJIM HHOE He
NIPETyCMOTPEHO (heepabHBIM 3aKOHOM.

5.2. OopaGoTka MepcoOHAJBHBIX JAHHBIX Pa00OTHHKA AONYCKAETCH B CAEIYHIIHX ClIy-
Hasx:

- 0bpa®oTka HeoOXoauMa IJIA JOCTHKEHHA LEICH, IMPeIyCMOTPEHHBIX 3aKOHOM IS OCY-
IECTBJIEHHS ¥ BBITOJHEHHS BO3JIOKEHHBIX Ha paboToaaTess GyHKUMH, TOJTHOMOYMIT 1 00s-
3aHHOCTEH;

- 00paboTKa MepcOHANBHBIX AaHHBIX HeoOXOIMMa Ul OCYIIECTBICHHMS IIPaB M 3aKOHHBIX
HHTEepecoB paboToAaTe I A JOCTIKEHHU 00IIECTBEHHO 3HAYMMBIX II€JIeH IPH YCIIOBUH, YTO
TIPH 5TOM He HapyIlaroTcs npasa H cBoO0abl pabOTHHKA.

- paboTomaTens H HHBIE JIAIA, IOTYYHBIIME AOCTYII K IIEPCOHAIBHBIM JIaHHBIM, 00A3aHbI He



PacKphIBATh TPETHUM JIMIIAM H HE PaclpOCTPaHATh NepcoHasbHEIE JaHHbIEe O€3 coracus pa-
OOTHHKA, €CJIH HHOE HE MPe/lyCMOTPEHO 3aKOHOM;

- paboToiaTens JODKEH COOOIIUTh pabOTHHKY O LEIAX, MPEANOo/jIaraeéMbIX HCTOYHHKAX H
crnocobax MOJy4YeHMs TIEPCOHAIBHBIX JaHHBIX, a TAKXKE O XapakTepe MOIeXKallHX I0oJIy-
YEHHIO [IEPCOHATIBHBIX JaHHBIX U MOCISACTBHAX O0TKa3a pabOTHHKA J1aTh MUCbMEHHOE COTIa-
cue Ha uX mosiydenue. Ecnu B cooTBeTcTBHM ¢ (elepanbHBIM 3aKOHOM IIPENOCTABICHHE
IIePCOHAIBHBIX JaHHBIX M ITOJyYeHHEe ONepaTopoM coriacus Ha o6paboTKy mepcoHaIbHBIX
JIaHHBIX SBJIAOTCA 00s3aTe/bHBIMU, paboTozaTens 00f3aH Pa3bACHUTH CyOBEKTY nepco-
HAJIBHBIX JAHHBIX IOPUINYECKHE IIOCAECACTBHA OTKa3a INPENOCTaBHTh €ro IEpPCOHAIbHBIC
JIJaHHbIE U JaTh coriacue Ha UX oOpaboTKy.

6. Corsiacue paboTHHKA Ha 00paboTKY MepCcoOHANbHBIX AaHHBIX

6.1. Cornacue paGoTHuka Ha 06paboTKy MepcOHAJBHBIX JAHHBIX N0/KHO OBITH KOH-
KPeTHBIM, NPeAMeTHbIM, HH(OPMHPOBAHHBIM, CO3HATEIbLHBIM H 0JHO3HAYHbIM. O0pa-
00TKa [IEPCOHAJIBHBIX JAHHEIX OCYIIECTBIASTCSA TOIBKO C COrIacks pabOTHHKA B TMCBMEHHOM
dopme. (Cornacue Ha 06paboTKy mepcoHanbHBIX JaHHBIX B IIpunoxenun Ne 1 x Iloso-
JKEHHIO ).

6.2. [TucemeHHoOe cornacue paboTHUKA Ha 00pabOTKY CBOMX IE€PCOHAIBHBIX JAHHBIX J10/DKHO
BKJIIOYATh B ce0sl, B YaCTHOCTH, CBE/ICHMSA, YKa3aHHBIE B IL 1. 1 - 9 4. 4 c1. 9 ®enepanpHoro
3akoHa ot 27.07.2006 N 152-@3:

1) haMHIHIO, UMS, OTYECTBO, ajapec pabOTHHKA, PEKBH3MTBI JOKYMEHTa, yIOCTOBEpA-
IOIIEro ero JIMYHOCTh, BKJIKOYAs JaTy BBIJAYM U CBEJIEHHA O BBLAABIIEM €r0 OpraHe;

2) NpH MOJTyYEHHH COTJIACHS OT MpeZcTaBuTeNs paboTHHKA - €ro GamMMuInIo, HMA, OTYE-
CTBO, ajpec, PeKBU3UTHI JOKYMEHTa, YAOCTOBEPAIOIIEro €ro JHYHOCTh, BKJIKOYAsA ATy BHI-
JIaud M CBEJICHUS O BBIJABIIIEM €r0 OpraHe, peKBU3UTHI JOBEPEHHOCTH HJIH HHOIO TOKYMEHTa,
T10/ITBEPIK/IAIOIIEr0 TOTHOMOYHSA IPEACTaBUTEIA;

3) HaMMEHOBaHHWE WM (aMHUITHIO, HMS, OTYECTBO M aapec paboToaaTens;

4) 1emp 00pabOTKM NEpCOHANBHBIX JaHHBIX;

5) mepedyeHb MePCOHANBHBIX JaHHBIX, KOTOphIE MoAIeKaT 06paboTke;

6) ()aMWIMIO, UMSA, OTYECTBO M aJpec JHLA HIM HAaHUMEHOBAHHWE OpraHH3aIluH, OCY-
HIECTBIIAIOMUX 06paboTKy MepcoHaNbHBIX JaHHBIX 110 IOpyUYeHHI0 paboTojaTens, ec/id OHa
IMOpy4YeHa TAKOMY JIMILY WM OpraHU3alluH,

7) mepedeHb JIeWCTBUIl ¢ MepCOHATbHBIMU JaHHBIMH, Ha COBEpPIIEHHME KOTOPHIX paboT-
HUKOM JaHO corjiacue, obliee onucanue cnocoboB ux o6paborku;

8) CpPOK, B TeYE€HHE KOTOPOro AeicTBYeT coracue paboTHHKa Ha 0O6paboTKy ero mepco-
HAJIBHBIX JIaHHBIX, H c110c00 OT3BIBA COTTIACHS;

9)  moamnuch paboTHHKA.

6.3. PaGornuk B y060e Bpems BIpaBe OTO3BaTh corjiacie Ha o6paboTKy IepCOHAIBHBIX
naHHBIX (4. 2 ¢T. 9 3aKoHa O NepcoHalbHBIX JaHHBIX). B ciyuyae obpamenns paboTHuKa ¢
TpeGoBaHueM O MpekpanieHu 06paboTKH MepcOHATBHBIX JaHHBIX paborojgarens 00s3aH B
CPOK, He NpPeBLIIIAIONIINI fecaTH pabouuxX JHEH ¢ JaThl MOJTy4YeHHA COOTBETCTBYIOIIETO Tpe-
GoBaHusl, IPEKPATUTh UX 00pabOTKy MM obecrneunTs NpeKpaieHue Tako oOpaboTku, 3a
HCKJIIOUEHHEM CJIydaeB, MpeiyCMOTPEHHBIX IMyHKTaMu 2-11 wactu 1 ctaTteu 6, yacTeio 2
cratey 10 1 yacThio 2 crathu 11 3aKoHa O NepCOHAIBHBIX JaHHBIX. Y Ka3aHHBIH CPOK MOXKET



OBITH MPOJUICH, HO He Goree yeM Ha mATh pabovux JHElH B cilydyae HanpasjeHus paboToaa-
TeseM B aapec cyObeKTa MepCOHANBHBIX TaHHBIX MOTUBHPOBAHHOTO YBEIOMJICHHS C yKa3a-
HHEM MIPHYHH IPOIJICHHs CPOKa IIPeI0CTaBICHUS 3anpanuBaeMoii HHpOopMaIHH.

B monoGHo# cuTyanuu npoaoskeHue 00paboTKH NEpCOHAIBHBIX JaHHBIX paboTHHKA

6e3 ero corsiacus BO3MOXKHO IPH HAIMYHMH OCHOBAHMH, MEPEYUCICHHBIX BIL. I1. 2 - 11 u. 1 eT.
6,4.2 cT. 10, 4. 2 cr. 11 3aK0Ha 0 MEPCOHABHBIX JaHHBIX. JTO CIEAYET U3 4. 2 CT. 9 yKazan-
HOro 3aKoHa.
6.4, ITuceMeHHOe coryiacHe paboTHHKA Ha 00paboTKy NepCOHA/IBHBIX JAHHBIX, Pa3PEIICHHBIX
JUIS pacrpocTpaHeHus, odopmiseTcss OTAEABHO OT APYTHX coriacuii Ha oOpaboTKy ero
nepcoHaNbHEIX AaHHBIX. (Coracue Ha nepeaady nepcoHanbHBIX JaHHBIX B IIputoxkennn No
2).

IMpn >TOoM coOmrojaroTcs YCIOBHS, NpedycMOTpeHHBIe, B 4acTHOCTH, cT. 10.1
®enepanpHOro 3akoHa ot 27.07.2006 N 152-@3. TpeboBanus K coAepKaHUIO COTJIacHs Ha
00paboTKy MepCOHAIbHBIX JaHHBIX, Pa3pEeIICHHBIX CyOBEKTOM MEPCOHATIBHBIX JaHHBIX A
pacrnpocTpaHeHus, yTBepxKaeHs! [Ipukazom Pockomuanszopa ot 24.02.2021 N 18.

6.5. [TuceMeHHOE coriiacue Ha 006paboTKy MEepPCOHANBHBIX AAaHHBIX, pa3pelIeHHBIX IS pac-
NpOCTpaHeHus, paGOTHHK MpexocTaBiseT paboToaaTesno TMYHO MO0 B HOpME 31EKTPOHHOIO
JIOKYMEHTa, TMOAMHCAHHOr0 ANIEKTPOHHOM MOANHKCHIO C UCIOJIB30BAHHEM MH(DOPMAIMOHHO
cucteMsl PockoMHaI30pa.

6.6. PaGoTonaTens 06s3aH He mo3AHee Tpex pabounx AHeH ¢ MOMEHTA IOJTYYeHHs YKa3aHHOIO
coryiacus omy0JMKoBaTh UH(popManuio o0 ycrnoBHAX oOpabOTKH, 0 HAIHYHH 3alpPETOB U
ycnoBuit Ha 00paGOTKY HEOTpaHWYEHHBIM KPYToM JIMIl NE€PCOHAIBLHBIX AaHHBIX, paspe-
IIEHHBIX 11 PaclpoCTPaHECHHU .

6.7. O6paboTKa nepcoHaNBHBIX JaHHEIX paGOTHUKOB paboToAaTENEM BO3MOXKHA TOJIBKO C MX
coracus. MCKIOYeHHe COCTaBAIOT CIydau, MpelycCMOTPEHHBIE 3aKoHo1aTebeTBOM PD (B
YaCTHOCTH, COrjlacHe He TpeGyeTcs NMpH HaJMYHUU OCHOBAHMH M COOIIOAEHHH YCJIO0BHA, Te-
pPeYHCIeHHBIX BII. 1. 2 - 11 w. 1 cr. 6, m. m. 2.1 - 10 u. 2 et1. 10, 4. 2 ct. ¥ Penepansuoro
3akoHa oT 27.07.2006 N 15 2-@3).

6.8. Cornacue He TpeOyeTcs M B TeX CiIydasx, Korja:

- 06paboTka HeoOGX0aMMa B LIEIAX HCIOJIHEHHS 3aKIIOYEHHOro ¢ paboTHHUKOM JIOr0BOpa
WM BO3JI0JKEHHBIX Ha paboTonartens o0s3aHHOCTeH, QyHKIMIH U noaHoMouni (1. 1. 2, 5 4. 1
cT. 6 3aKOHa O MEPCOHAIBHBIX JaHHBIX);

- 9TO NPEeXyCMOTPEHO KOJIJIEKTHBHBIM JOTOBOPOM, COITIALIEHHEM, a TAKXKE JIOKATbHBIMU
akramu paborojaresis, IPHHATEIMH B ycTaHOBIeHHOM cT. 372 TK P® nopsazake (a63. 2 Pasb-
scHeHMit PockoMHag3opa);

- o0g3aHHOCTE MO 00paboTKe MpeaycMOTpeHa 3aKOHOJATEILCTBOM, B TOM YHC/IE UL
OmyOIMKOBAHHUS M Pa3sMEILCHHs NePCOHANBHBIX JaHHBIX paOoTHHKOB B MHTepHeTe (a63. 1 m.
1 Paswpacuenuii PockoMHag3opa);

. o0paGoTka CBeJeHHHl O COCTOSHHMH 3A0pOBbS pPa0OTHHKA KacaeTcs BO3MOMKHOCTH
BBITNIOJIHEHUS UM TpyXoBoH dyHkimH (1. 2.3 4. 2 cT. 10 3aKoHa 0 MepcoOHaNBHBIX AaHHBIX).

- o0paboTka MEepCOHANBHBIX JAaHHBIX CIELUAIBHBIX KaTErOpHil MPOBOAMTCS OpraHamu
NPOKYpPaTyphl MPH YCIOBUH, YTO TaKUE JaHHBIE OBLTH MOTYYECHBI B YCTAHOBJIECHHBIX 3aKOHO-
narensctBoM PO coyqasx (1. 7.1 4. 2 ¢1. 10 3akoHa 0 MEPCOHANBHBIX JaHHBIX);

- mpoBoauTcs 006paboTKa MepCOHATBHBIX JAHHBIX OJH3KHX POJICTBEHHUKOB pabOTHHKA B
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o0beme, IpeycMOTPEHHOM JMYHOI Kaproukoit (popma N T-2, yreepxaennas ITocTaHos-
neneM ['ockomerara Poccun ot 05.01.2004 N 1), a Taxxke npu momyuenun aJIUMEHTOB,
O(hOPMIEHHH COLMANTBHBIX BHIILIAT, AOIyCKa K rocyaapCTBEeHHOH TaifHe u ap. (a63. 1 m. 2
Paszbsacuennii PockomHuaazopa);

- 00paloTKa MepcoHaTbHBIX JAHHBIX CBS3aHA ¢ BBIIIOTTHEHHEM PaGOTHHKOM CBOMX TpY-
JIOBBIX 00s13aHHOCTel (11. 3 PasbacHenuit PockomHamzopa);

- 00paboTKa nepcoHaNbHEIX JAHHBIX IIPOBOIMTCA B LIEJIIX OpraHusauuu paboTomaTesnem
TIPOIIYCKHOIO peXXMMa Ha TEPPUTOPHUIO €r0 CTyKeGHBIX 3AaHMIl | noMeieHui (a63. 1 m. 5
Pasbsacuenuii PockoMuanzopa);

- TICPCOHAILHbIC JaHHBIE pabOTHHKA NEPENAIOTCS TPETHHM JIMIIAM B CITy4asx, Korja 3To
HEOOXO/IMMO B LIe/SIX NMpeIyNpesKIeHHS YTPO3BI )KH3HU U 3710pOBLI0 pabOTHHKA, a Takke B
APYTHX Clly4asX, NPeayCMOTPEHHBIX (elepatbHEIMH 3aKOHAMHU (a63. 2 ct. 88 TK PD);

- 00paboTKa mMepcoHaNbHBIX MAHHBIX OCYIIECTBIACTCA B OTHOLIEHHM YBOJIEHHBIX pa-
GoTHHKOB, HANpUMED, B pamMKax OyXranarepckoro u HalOroBoro ydera (nm. 5 m. 3 cr. 24 HK
P®, cr. 29 ®enepanbHoro 3akona ot 06.12:2011 N 402-®3, a63. 6 - 10 1. 5 PaznsacHenuit
Pockomuanzopa).

7. TpeGoBanus k o6padorke NepPCOHANBHBIX AAHHBIX

7.1. K mMepam, 10cTaTouHbIM A5 obecneueHus BbINOJIHeHHS 00si3aHHOCTel paGoToaa-
Tesist B 00/1aCTH 00paloTKM nepcoHaIbHBIX AaHHBIX, OTHOCHATCH

- HasHayeHue paboTOAATENEeM OTBETCTBEHHOrO JHIA 3a OpraHu3aiuio 00paboTku mepco-
HaJIBHBIX JaHHBIX;

- M31aHHE IOKYMEHTOB, ONpPEACIIAIOMMX OJIUTHKY paboToaaTens B OTHOIIEHHH 06paboTku
TEPCOHABHEIX IAHHBIX, JIOKAJIbHBIX aKTOB [10 BOIPOCAM 06paboTKH NepcoHAIBHBIX JaHHBIX,
a TaioKe JIOKAIBHBIX aKTOB, YCTaHABIHBAIOIIUX IPOLEAYPHl, HalpaBJIEHHBIX Ha
TIPCIOTBpAICHHE M BBIABJIECHHE HAPYLIEHHH 3aKOHOIATEILCTBA P®, ycrpanenne mocnesn-
CTBHI TaKHX HapyIIEHMUIT;

- NIPUMCHCHHUE IIDABOBBIX, OPraHM3ALHOHHBIX W TEXHHYECKHX Mep no obecneyenuro Ges-
OMAacHOCTH MEPCOHAIBHBIX JaHHBIX;

- O3HaKOMJICHHE PabOTHHKOB, HEMOCPEICTBEHHO OCYMIECTBAAOMWUX 06paboTKy nepcoHasis-
HBIX IaHHBIX, C JOKYMEHTAMH, OIpeAe/ISIOMMUMH IOJIMTHKY paboToaTess B OTHOIEHHH 06-
pabOTKH NepCoHANBHBIX JaHHBIX, H o0y4eHHe yKa3aHHBIX paboTHHKOB;

- paboronarens ofs3aH OMyGIHKOBATD MM HHBIM obpa3oM obecreunts HeOrpaHUYEeHHBIH
AOCTYII K IOKYMEHTY, ONpEICIIONIEMy ero MONHTHKY B OTHOMIEHHH obpaboTku mepco-
HATBHBIX NIAHHBIX, K CBEACHHUAM O pPEallM3yeMBIX TPeGOBAHMAX K 3aIIHUTE NEePCOHATBHbIX
JIaHHBIX,

7.2. Cornacuo ct. 5 3akona o MEPCOHANLHBIX JAHHBIX NPH 06paGoTKe NMepcoHAILHBIX
AQHHBIX J0JKHBI 00/ 1I01aThCS CleyIomHe NpPHHUMIBI:

- BCE NEpCOHAIbHBIC NaHHbIE pabOTHHKA CieTyer 10/Iy4aTh y Hero camoro. Ecnu nepco-
HATBHBIC TaHHBIC PAOOTHUKA BO3MOXHO IOy 4HTH TOIBKO Y TPeTbell CTOPOHBI, TO pabOTHHK
AomkeH OBITh yBEIOMIICH 06 TOM 3apaHee M OT HEro JOJDKHO OBITH MOMYYEHO MHCHMEHHOE
Corjacue;

- paboToxartens He uMeeT npasa noy4arh u 00pabaThIBAaTh NEPCOHANBHEIE JaHHBIE pabort-
HHK2 O €0 MOJIHTHIECKHX, PEJIMTHO3HBIX M HHBIX YOEKICHHUAX 1 YacTHOM XHU3HH. B cnyyasnx,
HETIOCPSACTBEHHO CBA3AHHBIX C BONPOCAMH TPYIOBBIX OTHOIICHHUH, paboTonarens Brpase
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nory4yats H 06pabaTeiBaTh JaHHBIE O YACTHOW KU3HH PabOTHUKA TOJIBKO C €r0 MMChbMEHHOTO
COIJIacHs;

- paboToxaresip HE HMEET NpaBa I0TydaTh U 00pabaTeIBaTh MEPCOHANIBHBIE JaHHbIE paboT-
HHKa 0 €r0 YWICHCTBE B 00IIECTBEHHBIX 00beINHEHHUAX WIIN €ro Mo COI03HOM A TeIbHOCTH,
3a HCKTFOUYCHHEM CJTy4aeB, IIPeyCMOTPEHHBIX (helepaibHbIM 3aKOHOM;

- MIPY IPUHSATHH PEIISHHIA, 3aTParkBaloIINX HHTepeck paboTHHKA, paboTo1aTe/b HE UMEET
NpaBa OCHOBBIBATHCA HA IIEPCOHATIBHBIX TAaHHBIX PabOTHUKA, TIOTyYEHHBIX HCKIIFOUHTEILHO B
pe3ysbTaTe UX aBTOMATH3UPOBAHHOH 00pabOTKH MIIH 3JIEKTPOHHOI'O MOIyYCHMS;

- 3aIWTa MEePCOHANBHBIX JaHHBIX Pa0OTHHKA OT HENPaBOMEPHOIO MX MCITOJIb30BAHUS HIIH
yTpaThl 10JDKHA ObITh 00ecneueHa paboTogaTeIeM 3a CUET €0 CPEICTB B MOPAJIKE, YCTAHOB-
JIEHHOM (e IepaTbHBIM 3aKOHOM;

- He coo0IaTh NepcoHaIbHbIE JaHHble pabOTHUKA TPEThEH cTOpOoHE 0€3 MUCBMEHHOIO CO-
rnacus pabOTHHKA, 38 MCKIFOUEHHEM CIIy4aeB, KOIja 5T0 HeoOXOIMMO B LEJSX IPeayIpe-
MJICHHS YTPO3bI XKH3HH M 3JJOPOBBI0 pabOTHHKA, a TAKXKE B CIIydasX, YCTAHOBJICHHBIX 3aKO-
HOJaTeIsCTBOM PD; _

- He coo0ImaTh NMepcoHaTbHbIe AaHHbIE PaGOTHUKA B KOMMEPUYECKHX LiessiX O3 ero much-
MEHHOI'0 COTJIaCHs;

- HE 3ampammBaTh HHGOPMAIHIO O COCTOSHUH 3/10pOBbi pabOTHHKA, 32 UCKIIIOUEHHEM TeX
CBeJIEHHI{, KOTOPEIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BBIIIOJIHEHHA PabOTHHKOM TpY-
I0BOH (QYHKIHH.

7.3. O6paboTKa NepCcoOHANbHBIX JAHHBIX 0€3 HCMO/b30BAHHS CPEICTB ABTOMATH3ALIUH.
7.3.1. CornacHo ITonoxenuto 06 ocobeHHOCTSX 00pabOTKHM MEPCOHATBHBIX JIAaHHBIX, OCY-
IIECTBIAEMOM 6€3 UCIIOJIB30BaHUA CPEICTB aBTOMATU3aLMH, yTBepxkaeHHoe IlocTanosneHu-
em IIpasutensctea PO ot 15.09.2008 N 687 (nanee - Ilonoxenne), obpaboTkoii nepco-
HAJIBHBEIX JAHHBIX 0€3 TPHUMEHEHHs CpPEACTB AaBTOMATHU3alMM CUMUTAIOTCH MCIOIB30BAaHHE,
VTOYHEHHE, paclpoCTpaHeHHe, YHHYTOKCHHE IEPCOHAJIBHBIX JaHHBIX B OTHONIEHHH KayK/10T0
13 CyObeKTOB IEPCOHAJIBHBIX AaHHBIX, KOTOPBIE OCYILECTBIIAIOTCA IPH HEMOCPEACTBEHHOM
yuacTun uenoseka (1. 1 [Tonoxkenus, yrsepxaenHoro [locranosnenuem Ipasurenscrsa PO
or 15.09.2008 N 687).

7.3.2. OGpaGoTKka MepcOHAIBHBIX JaHHBEIX PabOTHHKOB B KOMNBIOTEPHOH (MH(DOPMALUOH-
HOI) cMCcTEMe He 03Ha4aeT, uTo JaHHas o6paboTka MPOU3BOJUTCS ¢ NMOMOIIBLIO CPEJICTB aB-
tomaTu3anui (1. 2 [TomoxeHnus), moatomy Kk 06paboTke NepcOHATBHBIX JaHHBIX PAOOTHHKOB
B YYPEKACHUU IIPUMEHSAIOTCS MpaBHia, IPEAyCMOTpEHHbIE 1 00paboTKu naHHBIX Ge3 he-
TI0JTb30BaHUA CPEACTB aBTOMATH3ALIUH.

7.3.3. IlepcoHalbHBIE JaHHBIE NPH TaKoil 00paboTke M0JHKHEI ObITH 000CO0IEHBI OT HHOM
uHbOpMaIMH MyTeM (HKCAIMH HX HA OTACIBHBIX MAaTEPHATILHBIX HOCHTEISX.

7.3.4. Jlumna, ocymiecTB/iiomue o0paboTKy NEpPCOHAIBHBIX IAaHHBIX 0€3 HCII0JIL30BAHMS
CpelCTB aBTOMATH3ALMH, TOJDKHBI OBITH MPOMHGOPMHPOBaHEI 0 (akTe Takoi 0OpaboTKH,
KaTeropusx o0pabaTsiBaeMBIX JaHHBIX, a TaKXke 00 0COOEHHOCTAX M NpaBuiax Takoil obpa-
6otku (1. 6 [TonokeHus).

7.3.5. Ilyukt 7 I[TonoxXeHUS COAEPXKHT YCIIOBHS, KOTOpble HE0OX0aMMO coOmoaarsh npu
WCIIOIB30BAHHH THIIOBBIX (OPM JOKYMEHTOB, MPEANOJATAIOIIMX MM JIOIYCKAIOLIIMX

BK/IHOUCHHE B HUX NMEPCOHATIBHBIX JaHHBIX!
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- TUNOBas opMa UIIK CBSA3aHHBIE C HEH JOKYMEHTHI (MHCTPYKLHSA MO €€ 3alOoJHEeHHUI0, Kap-
TOYKH, PEeCTpPhl U XKYpPHaJIBI) JO/DKHBI COJEPIKATh: CBEISHHA O LeaH 06paboTKH mepcoHab-
HBIX JIaHHBIX, OCYIIECTBIAeMOH 0e3 MCIIOIb30BaHMS CPEJCTB aBTOMATH3aLUM; (HaMHIIHIO,
MMsl, OTYECTBO M aJipec orneparopa; (paMHINI0, MM, OTYECTBO M aJpec cyObeKTa nepcoHalb-
HBIX J@HHBIX; HCTOYHHMK IOJTy4YeHHs JaHHBIX; CPOKM MX 00paboTku; nepeyeHb AEHCTBHIA C
IepCOHaJILHBIMU JaHHBIMHU, KOTOpBIE OyAyT coBepIIaThes B npouecce ux o6pabortku; obmee
OIIHCAHUE UCITOJIB3YEMBIX OIEPaTOPOM crioco60B 00paboTKU NepCOHAIBHBIX AaHHBIX (. "a"
. 7 [Tonoxenus).

- TUnoBas (hopMma JOJDKHA COIepKaTh IoJie, B KOTOPOM CYOBEKT NEepCOHANBHBIX JaHHBIX
MOJKET [IPOCTABUTH OTMETKY O COIIacHH Ha 00paboTKy MmepcOHaIbHBIX AaHHBIX, OCYIIECTB-
JaseMyio 0e3 MCIO/IB30BaHUA CPEACTB aBTOMATH3aLMH, - NP HEOOXOAMMOCTH IOTyuYeHHS
takoro cornacus (nm. "6” n. 7 [Tonoxenns).

- (hopma mo/mKHA OBITH COCTaBJICHA TaKMM 00pa3oM, YTOObI KaX[blf U3 CyOBEKTOB Iepco-
HaJIbHBIX JaHHBIX, COAEPHKALIMXCA B JOKYMEHTE, HMET BO3MOXKHOCTE 03HAKOMHTBCA CO CBO-
UMM JJaHHBIMH, HE Hapyllas MpaB U 3aKOHHBIX MHTEPECOB MHBIX CyOBEKTOB MEPCOHAIBHBIX
JaHHbIX (. ”B" 1. 7 [Tonoxxenus).

- TunoBas ¢popma J0/DKHA UCKIIIoYaTh 00beIMHEHHE OIS, MpeAHa3HauYeHHBIX JJIs BHECEHUA
IIEPCOHAJIBHBIX JaHHBIX, e/ 00paboTKH KOTOPBIX 3aBEAOMO HE COBMECTHMSI (mm. "I’ m. 7
[Tonoxenus).

7.4. O6paboTka nepcoHAJIbHbIX JAHHBIX C HCI0/Ib30BAHHEM CPE/ICTB ABTOMATH3ALIHH.

CornacHo ¢T. 3 3akoHa 0 MepcoHaNbHBIX JaHHBIX 110 aBTOMaTH3HPOBAaHHO# 00paboTKoii
noHumaercs 00paboTka [JaHHBEIX C TIOMOIIBI0 CPEACTB BBIYMCIMTE/NBHOH TEXHMKH.
Heo6Xx011uM0 YIUTEIBaTh, 4TO 00paboTKa MepcOHabHBIX AaHHBIX HE MOXKET OBITh MpU3HAHA
OCYIIECTBIIAEMOM ¢ HUCIOJIB30BaHHEM CPEICTB aBTOMATH3allMK TOJIBKO HAa TOM OCHOBaHHH,
YTO 3TH JIAHHBIE COAEPKATHCH B HH(POPMAIIMOHHOM CHCTEME NEePCOHAIBHBIX AaHHBIX JHOO
ObuTH M3BJIeUeHB! U3 Hee (1. 2 [TonoxeHus).

ITepconanbHble 1aHHBIE pabOoTHUKOB 06pabGaThiBaeT yNOIHOMOYEHHBIH Ha 3TO MpeacTa-
BUTENNb paborogaTens. CieaoBaTebHO, OH JOJKEH PYKOBOJACTBOBATHCA MPaBHIIaAMH, IIPETy-
CMOTPEHHBIMH U1 06paboTKU NepCcOHaNBHBIX JaHHBIX 6€3 HCIO0/Ib30BaHHA CPEICTB aBTOMa-
TH3ALHH.

8. ITepenaua mepcoHAJbHBIX IaHHBIX

IIpu nepenade mepcoHaJbHBIX JaHHBIX paboTHHKa paloToaaTe s J0/KeH cob.aro-
JAATh cJeaylomHe TpeGoBaHus:
8.1.He coobmare mepcoHalbHbBIe AaHHbIE pabOTHHKA TpeTbeH CTOpoHe 6e3 NMHCBMEHHOro
corsacus pabOTHHKA, 32 MCKIIOUEHHEM CIy4aeB, KOTAa 3TO HeOOXOAMMO B LEIAX Ipedy-
MpEeKICHHA YIPO3bl XKHU3HU M 3[]0pOBbI0 pabOTHHKA, a TaKXe B CIy4asX, yCTAHOBIEHHBIX
TpynoseiM KomexcoM P® miu unbiMu deiepanbHbIMU 3aKOHAMH.
8.2.He coo6maTh nepcoHanbHbIE JaHHEIE pa00THIKA B KOMMEPYECKHX LenaX 0e3 ero mice-
MEHHOTI'0" COrJIacHs.
8.3. IlpeaynpeauThb JML, MOJYYHBIIMX MePCOHATbHBIE JAaHHBIE PabOTHHKA, O TOM, YTO ITH
JIaHHBIE MOTYT GBITH MCIIOTB30BAHBI JIUIIb B IIEIAX, U1 KOTOPBIX OHM coo0mIeHsl, u Tpebo-
BaTh OT HTHX JIMII MOATBEPKAECHHE TOTO, YTO 3TO MpaBuio cobmoaeHo (a63. 4 4. 1 cr. 88 TK
P®). JIuia, noJy4uBIIKe MEPCOHATBHEIE JaHHbIe paboTHHKA, 0643aHbI cOOIIOATh PEXUM
ceKkpeTHOCTH (KoH(pHAeHIHMAaNpHOCTH). JlaHHOe NpPaBHIIO HE PacNpoCTpaHAeTCs Ha OOMEH
MIepCOHATBHBIMH JIaHHBIMH PabOTHHUKOB B NOPAAKE, YCTAHOBACHHOM TpyNOBEIM KOJEKCOM
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P® u uHBIMH (eaepaTbHBIMH 3aKOHAMH.
8.4. OcymecTBNATh Nepeaady NepCOHAIBHBIX JaHHBIX Pa0OTHHUKOB B MPEJENax yUpekKJIeHUs
B COOTBETCTBMM C HacTOAMMM [TojoxeHHeM, ¢ KOTOPHIM pabOTHUKH AOJDKHBI OBITH 03HA-
KOMJIHEI 0] ITIOATIHC.
8.5. PaspemaTe JOCTYN K NMEPCOHAJILHBIM JAaHHBIM paOOTHHMKOB TOJBKO CIELHAIBHO YIOJ-
HOMOYEHHBIM JIHLIAM, IIPH 3TOM yKa3aHHbIE JIHLA A0/DKHBI MIMETh NIPaBo MOTYy4aTh TOJIBKO TE
MIepPCOHANIbHBIE JaHHBIE, KOTOPhIE HEOOX0ANMBI U1 BBITIOJIHEHNA KOHKPETHOH (hyHKIHH.
8.6.[IepeaBaTs nepcoHa bHbIE JaHHBIE pa0OTHUKA NPEICTABUTEIM paOOTHUKOB B ITOPSIKE,
ycraHoBneHHOM TpyznoBeiM koaekcoM P® M mHBIMM (efepaTbHBIMH 3aKOHAMH, M OIpa-
HUYHUBATh 3TY HHGOPMAIIMIO TOJIBKO TEMH NEPCOHATEHBIMH JIaHHBIMHU, KOTOPBIE HEOOXO0IHMEI
JU1sL BBITIOJTHEHUS YKa3aHHBIMU NIPECTABUTEIAMU X (QyHKLIUH.
8.7. YcraHOB/IeHHBIe pabOTHHKOM 3alpeThl Ha Mepeaady (KpoMe MpeloCTaB/IeHUs JI0CTyna),
a TaKke Ha 00paboTKy WK ycioBusa 00paboTKH (KpoMe MOTy4YeHHs JOCTYIIa) EPCOHATbHBIX
JIAHHBIX, paspellleHHBIX I8 paclpocTpaHeHHs, He MAeiicTBYIOT B ciaydasx o0paboTku
NIePCOHANIBHBIX JaHHBIX B IOCYJaPCTBEHHBIX, OOIECTBEHHBIX H MHBIX ITy OJIMYHBIX MHTEPECAX,
OIpe/IeNICHHBIX 3aKOHOAaTebcTBOM PO.
8.8.IlepconanpHEle HaHHBIE paGOTHUKOB MOTYT OBITh MOJIYUYEHBI, B JajbHelmem o6pabarsl-
BaThCA M MEpefaBaThCs Ha XpaHEHHE Kak Ha OyMa)KHBIX HOCHTEJAX, TAK U B IEKTPOHHOM
BHJE (ITOCPEACTBOM JIOKAJIBHOM KOMIIBIOTEPHOMH CeTH).
8.9. [Ipu mosry4yeHHH NEePCOHANBHBIX JAaHHBIX HE OT paboTHHMKA (332 MCK/IIOYEHUEM CIIydaes,
NpeycMOTpEeHHBIX 4. 4 ¢T. 18 PenepansHoro 3akona ot 27.07.2006 N 152-@3) paborona-
Tenb 10 Havaima 06paboTKH TaKHX MepCOHATBHBIX JaHHBIX 0053aH NPeJoCTaBUTh PaboTHUKY
CIeIYIONIYI0 HH(pOpMaLHIO:
- HauMeHoBaHHe ((paMuIHs, UMA, OTIECTBO) U aJIpeC ONEPaTOpa MIIM €ro MPEeACTABUTES;
- enap 06paboTKH NepcoOHaNBHBIX JAHHBIX U €€ NPaBOBOE OCHOBAHHE;
- TpeAroaracMele 0JIb30BaTEIH IEPCOHATBHEIX JaHHBIX;
- ycraHoByneHHble @esepanpHbIM 3aKoHOM oT 27.07.2006 N 152-®3 npasa cyOnexta
NEePCOHATBHBIX JaHHBIX;
- UCTOYHHK IOJTy4EHHs NEPCOHATBHBIX JaHHBIX.

9. 3amHTa MepcoHaTbHBIX JaHHBIX

3ammuTa MepCOHAMBHBIX JAaHHBIX NMPEACTaBIseT co00i periiaMeHTHPOBAHHBIN TEXHO-

JIOTHYECKHUI Mpoliece, NpeAyNnpekIaoui HapyIlleHHe YCTaHOBJICHHOTO MOpAJAKa J10CTYII-
HOCTH, IEJIOCTHOCTH, JOCTOBEPHOCTH M KOH()HMICHLUHAIPHOCTH MEPCOHAIBHBIX JaHHBIX H
obecneunBaromuil Ge30macHOCTh MH(OpMAIMK B TpPOLIECCE YNPABICHUYECKOH H MPOU3BOJI-
CTBEHHOM JeATEIHOCTH YUPEKACHHS.
9.1. lns obecnevyeHHsi BHEIIHeH 3aIIMThI NePCOHAIbHBIX JAHHBIX Pa0OTHHKOB B yupe-
JIeHHH NPHHATDH CJIeIyl0IHe Mepbl:

- YCTaHOBHUTB MPOIYCKHON pexUM M 0COOBIH MOPAAOK MpUEMa, yUeTa H KOHTpOJIA Jes-
TEJIBHOCTH IMOCETUTENEH;

- YCTaHOBHTH MOPAIOK BBIa4YH MPOIYCKOB H YOCTOBEPEHHH pPabOTHHKOB;

- HCIIOJIb30BaTh TEXHUYECKHE CPEICTBA OXPAHBI;

- HCIIOJIB30BATh IPOrpaMMHO-TEXHHYECKUH KOMILIEKC 3aIlUThl MHPOpPMAlMU Ha DJIEK-
TPOHHBIX HOCHTEJIAX U TIp.
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9.2. /st obecneueHHsi BHyTpeHHEH 32l UThI MEPCOHAIBHBIX JaAHHBIX PA0OTHHKOB:

- OrpaHMYHUTH M PErIAMEHTHPOBATH MPHKA30M IO YUPEKICHHIO COCTAaB pabOTHHKOB, QYHK-
LIMOHAJIbHBIE 00A3aHHOCTH KOTOPBIX TpeOyHOT AOCTyNa K NEPCOHAIBHBIM IaHHBIM APYTHX
paboTHuKOB. PaGOTHUKH, KOTOPbIE MMEIOT AOCTYII K IEPCOHAIBHBIM JaHHBIM APYIHX paboT-
HMKOB, 00£3aHBI HE pasrjamarh 3TH JaHHbBIE, KOTOPhI€ CTalM UM H3BECTHBI B CBA3H C BbI-
TIOJHEHHEM UMH TPYA0BbIX o6s3anHOCTel. PaGoTonarens ohpopMiseT ¢ 3TUMH pabOTHUKAMH
06513aTeNLCTRBA O HEpA3IJIANIEHUH NIEPCOHATIBHBIX AaHHBIX paGOTHHKAMH, MMEIOLIIUM JTOCTYII
K 9TUM JaHHBIM. O0f3aTeNbLCTBO O HEpasI/IallieHHH MePCOHAIbHBIX JaHHBIX PabOTHMKOB B
[Mpunoxennu Ne 3)

- 060CHOBAHHO pacipe/eisTh JOKYMEHTE! H HHPOPMALIHIO, COAEPIKALLYI0 IePCOHATBHBIE
JTaHHbBIE, MEK/Y JIMLIAMH, YITOJTHOMOYEHHBIMU Ha paboTy ¢ TAKHMH JAaHHBIMHU;

- palHOHAJBHO pa3MenaTh paboune MecTa Ul HCKITIOYEHH 6ECKOHTPOIBHOTO HCIIOIb-
30BaHus 3allMIIaeMOi HHOPMAIHHU;

- co3/1aTh HeoOXoauMble ycIoBHA 11 paboThl ¢ JOKyMeHTaMH M 6a3aMM JIaHHBIX, CO-
JIepIKaIMMH TIepCOHAIbHbIE aHHbIe Pa0OTHUKOB,

- ONpeNenuTh COCTaB PabOTHHKOB, MMEIONIMX IIPaBO JOCTyNa (BX0Aa) B MOMEIICHHUS, B
KOTOPBIX XpaHATCS MEPCOHAIbHbIE JaHHBIE,

- MIPOBOJMTH MPOPHIAKTUUECKYIO0 paboTy ¢ JO/DKHOCTHBIMH JIMLIAMH, HMEIOIIUMH J0-
CTYIl K NEPCOHAJIbHBIM JaHHBIM PabOTHHMKOB, MO MPEAYNPEXKACHHIO Pa3rallCHUA TaKHX
CBeIeHUIL.

9.3. O6ecneuenne 6e30MACHOCTH MEPCOHANbHBIX JaHHBIX PA00THHKA.

- (e30MacHOCTh MEPCOHAIBHBIX JAHHBIX AOCTUracTcs IMyTeM HCK/IIOYEHHMS HECAHKIIMOHUPO-
BAaHHOTIO, B TOM YHMCJIE CIy4aifHOTO, TOCTYIIa K MEPCOHAIBHBIM JaHHBIM, PE3yIbTaTOM KOTO-
poro MOXeT CTaThb YHHUTOXXEHHE, M3MEHEHHe, OJOKMpoBaHHe, KONMpPOBaHUE,
pacrpocTpaHeHHe IePCOHATbHBIX JJaHHbIX, a TAKKE HHBIX HECAHKIIMOHMPOBAHHBIX ACHCTBUM.
- Ge30macHOCTh MepPCOHAIBHBIX JAaHHBIX MPH MX 00paboTke B MHGOPMALMOHHBIX CHCTEMAX
obecrieynBaeTCsa ¢ IOMOIIBIO CHCTEMEI 3aLIMTHI MEPCOHATBHBIX JAHHBIX, BKIIOYAIONMEH Op-
raHM3allMOHHBIE MEPHl M CPEICTBA 3aIIUThl MH(OPMAlMH, CPEACTBA MPENOTBPALICHUA HE-
CaHKIIMOHMPOBAHHOTO JOCTYIA, YTeUKH HHPOPMALHMHM 10 TEXHMYECKHUM KaHajlaM, Mporpam-
MHO-TEXHHYECKHX BO3/eiiCTBUIl HA TEXHHYECKHE cpelcTBa 00pabOTKH NMEPCOHANBHEIX NaH-
HBIX),  TAK/KE MCII0JIb3yeMbIe B HH)OpMAHOHHON cHcTeMe HH(OPMAIIMOHHEIE TEXHOJIOTHH.
Be30macHOCTh NMEPCOHAIBHBIX MaHHBIX MpU UX 00paboTke B MHG(OPMALMOHHON CcHCTEME
obecrieyrBaeT JIMIO, KOTOPOMY HAa OCHOBAaHMH IpHKa3a IMPEKTOP YUPEXICHHS MOpy4aeT
00paboTKy NMepcOHaIbHBIX JaHHBIX.

9.4.1lpn o6paloTKe MepPCOHAJBHBIX JAHHBIX B MH(OPMAUMOHHOH CHCTeMe I0JIKHO
ObITH 00ecneyeHo:

- TIPOBEJICHME MEPONPHUATHI, HATIPaBIEeHHBIX HA MPEJOTBPALIEHHE HECAHKIIMOHUPOBAHHOTO
JI0CTYTA K TIEPCOHAIbHBIM JaHHBIM M (MIIH) NEpPENayy MX JIMLEaM, He HMEIOLINM IIpaBa J0-
CTyIa K TaKoi HH(pOpMAaLIUK;

- cBOeBpeMeHHOe 0OHapy eHHe HaKTOB HECAHKIMOHHPOBAHHOI'O A0CTYIIA K MEPCOHAIBHBIM
JTAaHHBIM;

- HeJIOINyIIeHNe BO3AEiCTBUA HAa TeXHHYECKHE CPEACTBA AaBTOMATH3HMPOBaHHOH 06paboTKH
I1epCOHAIBHBIX JaHHBIX, B Pe3y/IbTaTe KOTOPOTo MOXeET OBITh HAPYIIEHO MX (yHKIHMOHHPO-
BaHME;
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- BO3MOXKHOCTH HE3aMe/JIUTE/IBHOI0 BOCCTAHOBJICHHUS NEPCOHANIBHBIX AaHHBIX, MOAHDHUIIN-
POBaHHBIX HJIH YHHYTOXKEHHBIX BC/ICACTBHE HECAHKIIMOHHPOBAHHOIO J0CTYIIA K HUM;

- TIOCTOSTHHBIA KOHTPOJIb 33 00ecnedeHHeM YPOBHS 3aIHIICHHOCTH EPCOHAIBHBIX IaHHBIX.
9.5. IIpaBo nocTyna K NepcoHaJbHbIM JaHHBIM COTPYAHHKA.

9.5.1.BHyTpeHHHIi JocTYN (Z0CTYNI BHYTPH Y4peKIeHH).

I[TpaBo mocTyna K NepCOHaNbHBIM JaHHBIM COTPY/IHHKA UMEIOT:

- JTHPEKTOp YUpexKICHHS,;

- 3aMECTHTE/IH AUPEKTOPa IO MOAYHHEHHBIM 10/1pa3/IeJIeHUAM COTTIACHO YTBEPIKACHHOH
CTPYKTYPH! YUpPEIKICHHUS;

- pabOTHHMKH OTZENA MO NEPCOHATY;

- pabGoTHHMKH OyXraaTepuu - K TeM JaHHBIM, KOTOPbIE HEOOXOAMMBI [l BBINOJIHEHHS
KOHKPETHBIX (DyHKIHH;

- paGoTHHKH CayXObl HMH(OPMAIIMOHHBIX TEXHOJIOTMH M CAa00TOYHBIX CHUCTEM - JUIs
MpeI0TBPAIEHHSA HECAHKIIMOHUPOBAHHOTO J0CTYIA K EPCOHATIBHBIM JaHHBIM PaOOTHHKOB;

- PYKOBOJUTEJIM CTPYKTYPHBIX IOAPa3Ae/IeHHUIT 10 HATIPaBICHHIO IEATEIBHOCTH (JIO0CTYTI
K JMYHBIM JAHHBIM TOJBKO PaGOTHHKOB CBOEro IOJApa3[e/ieHus) IO COIVIACOBAHUIO C
PYKOBOJUTEIEM YUPEKICHHUS;

- TIPH MEPEeBOAE M3 OJHOTO CTPYKTYPHOro IMOJpPa3leieHHs B Ipyroe NOCTYIl K Iepco-
HaJbHBIM JaHHBIM COTPYIHHKA MOXKET MMETh PYKOBOAUTEIb HOBOTO MOAPA3IEICHUS T10 CO-
IJIACOBAHHUIO C PYKOBOJIHUTEIIEM YUPEXKICHHUS;

- caMm pabOTHHUK, HOCHTE/b JaHHBIX.

9.5.2. BHemHHii gocTyI.

[TepcoHanbHBIE JaHHBIE BHE YUPEXKACHHA MOTYT NpPEACTABIATECA B IOCY1apCTBEHHBIE W
HErocyJJapcTBeHHBIE (YHKIIMOHATIBHBIE CTPYKTYPBI:

- HaJIOTOBBIE HHCIIEKLIUH;

- IPaBOOXPAaHUTE/ILHBIC OPTaHbI;

- OpraHbl CTaTHCTUKU,

- BOGHKOMATHI;

- OpraHsl COLMAJIBHOrO CTPaXOBaHHU;

- TEeHCHOHHBIE (POHBI;

- Tojpa3feNeHHs MyHUIIUNIAIbHBIX OPraHOB YIIPaBJIeHHS.
9.5.3.Ipyrue opraHu3anuH.

Csenenus o paGoTHHKE (B TOM YHCIIE YBOJSHHOM) MOTYT OBITh NPENOCTABJIEHE] IPYTOH
OpraHU3alHH TOJBEKO ¢ MHCEMEHHOTO 3ampoca Ha 6J1aHKe opraHu3alliy ¢ IIPUITOKEHHEM KO-
IIMH 3asABJIeHUA pabOTHHKA.
9.5.4.PoacTBeHHHKH H YJIEHbI CeMeH.

[TepcoHanpHBle AaHHBIE paGOTHHKA MOTYT OBITh IIPENOCTaB/ICHBI POACTBEHHHUKAM HJIA
YJIEHaM €ro CEMBbH TOJIBKO C MHCBMEHHOT0 pa3peleHus caMoro paboTHHKa.

9.6. OTBETHI HAa MUCBMEHHBIE 3aMIPOCH! APYTUX OPraHU3alUi M YUpEeKISHUN B IIpeenax
WX KOMIIETEHIIMH U [IPeI0CTABICHHBIX NOJIHOMOYHI JaloTesA B MHCbMEHHOH popme Ha Granke
yUpeXIEHHS M B TOM oOBbeMe, KOTOPBIH MO3BOJIAET HE pasrjamarh M3AMIIHHHA 00beM
NIepCOHATILHBIX CBEIECHHUH 0 paboTHUKAX YyUPEKIACHHS.

9.7. Ilepenaya WH(MOPMAIHH, COASPIKAIICH CBEAEHUS O NEPCOHAIBHBIX JaHHBIX paboT-
HHKOB OpraHu3alluy, rmo Tenedony, Gpakcy, MeKTPOHHOI no4re 6€3 MMCbMEHHOIO COrIacHs
paboTHHKa 3ampeiaeTcs.
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10. OTBeTCTBEHHOCTDH 32 HApYIIeHHe HOPM, PeryJHpyOmHX
06paboTKy, nepeaavy u 3aIATY NePCOHATIBHBIX AAHHBIX

JInua, BuHOBHEIC B Hapymenun momoxenuit 3akoHoxaTebCTBa PD B obsacti nepco-
HAJIBHBIX IAHHBIX, TIPUB/ICKAOTCA K AUCLHILIMHAPHON U MaTepHAa/IbHOM OTBETCTBEHHOCTH B
fopsiike, ycraHoBIeHHOM TpynoBeiM konexcoM P® u uneIME (enepanbHbiMu 3aKOHaMH, a
TAKKE MPUBJICKAIOTCSA K aAMMHICTPAaTHBHOM, IPayKIaHCKO-IIPABOBOi MM YIOIOBHOH OTBET-
CTBEHHOCTH B MOPAZKE, YCTAHOBJIEHHOM (eepaibHEIMH 3aKOHAMH.
10.1.0TBeTcTBeHHOCTH paGoToxaTens 3a HapylieHHe HOPM, PeryJHpyKInHX 3amiuTy
NepPCOHATLHBIX AAHHBIX.

3a HapymleHHe 3aKOHOJATeTbCTBA B 067ACTH NICPCOHAIHBIX JaHHBIX paboToaartesns
MO’KET OBITh IPUBJIEYEH K aIMHUHHCTPATHBHOMN OTBETCTBEHHOCTH 10 cT. 13.11 KoAIl PO®.

B 4actHocTH, 06paGoTKa epcoHaNBHBIX JaHHBIX 6€3 MHChMEHHOTO COrTACHS paboTHHKa
(Koraa oHO HeOOXOAMMO), €CiIH 3TH JIeHcTBHS He COZEpHKAT YrojlOBHO HaKa3yeMBIX JEAHMI,
BICHeT Hanokenue mrpada (4. 2 c1. 13.11 KoAIl P®):

- Harpaxzaad - ot 6 000 xo 10 000 py6.;

- AO/DKHOCTHBIX JiHIL - 0T 20 000 zo0 40 000 py6.;

- topuandeckux i - ot 30 000 zo 150 000 py6.

Taxue e mepsI mpeyemotpenst u. 2 cr. 13.11 KoATTI PO 3a 00paboTKy mepcoHanbHBIX
AQHHBIX C HApyIIEHHEM TpeboBaHMIf K COCTABY CBECHMI, BK/IIOYAEMBIX B MHCHMEHHOE CO-
rjacue.

3a NOBTOPHOE JIONYIIEHHE IIPABOHAPYIIECHH, yKa3aHHOTO B 4. 2 cT. 13.11 KoAIl P®,
rpo3ut mrpad (4. 2.1 1. 13.11 KoAlIl Pd):

- A rpakzad - ot 10 000 go 20 000 py6.;

- AO/LKHOCTHBIX JH1T - oT 40 000 7o 100 000 py6.;

- MHIUBHAYalbHBIX NpeanpiHuMarTesei - or 100 000 xo 300 000 py6.;

- fopuaudeckux i - ot 300 000 go 500 000 py6.

10.2. ATMHHHCTPATHBHAS OTBETCTBEHHOCTD PaboTHHKA, HMEIOLIEro A0CTYN K Iepco-
HAJbHBIM IaAHHBIM APYrHX paGoTHHKOB.

Ha ocHoBaHui cr. cT. 2, 3, 5, 6 3aKoHa o IIEPCOHANIBHBIX JAHHBIX, IEPCOHAILHEIE JAHHBIE
OTHOCATCS K MH(pOPMAlMM, TOCTYNl K KOTOpOil orpaHHYeH. B cooTseTcTBMH co or. 13.14
KoAII P® pasrnamenne nono6uoit uudopmawnuy (32 MCKITIOUCHHEM CITyuaeB, eCllM TaKoe
PasTIAIICHHE BIIEIET YTOMOBHYI0 OTBETCTBEHHOCTB) JMLIOM, HOMYYHBIIMM JOCTYI K Heil B
CBA3H C HCIIOJTHEHUEM CITY)KEOHBIX MM MPOhECCHOHATLHBIX 06A3aHHOCTE, BIeYeT HalosKe-
HHE aIMHHUCTPATHBHOIO WTpada:

- Harpaxzaad - ot 500 go 1 000 py6.;

- Ha I0JDKHOCTHBIX JiHIl - oT 4 000 o 5 000 py6.

Ecin Oy ner ycranoBieHo, uTo pasriamenue NEPCOHANBHEBIX JaHHBIX IIPOM3OIILIO [I0 BUHE
pabOTHHKA, OTBETCTBEHHOTO 3a XpaHEHHE, 06paboTKy M HCIOIB30BAHHE MEPCOHATBHBIX
JaHHBIX NPYTHX pPabOTHUKOB, TO €ro MOryT NpPHBIEYs K aIMHHHMCTPATUBHOH OTBET-
CTBEHHOCTH B BUJe mTpada.
10.3.IucunnanHapHasi OTBETCTBEHHOCTH paboTHHKA, HMeIero AoCTYn K mnepco-
HAJIBHBIM IAHHBIM APYrHX paGOTHHKOB.

Henpasomepnoe pasriauieHue nepcoHaNbHBIX JaHHBIX JHMIIOM, B 4YbH 00A3aHHOCTH
BXOIHT coO/II0/IeHHe IPABUIT XpaHeHHus, 00pabOTKH M MCIOMb30BAHMS TaKoit uHbopMaruH,
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TaKKe SABIACTCA OCHOBAaHHEM [UIS TIPUBJIEYEHHMS OTOr0 JMIA K JUCHUINIMHAPHOM
otsetctBeHHOCTH (cT. 90 TK P®). CormacHo mn. ’B" m. 6 4. 1 ct. 81 TK P® tpynosoii
n0roBop ¢ paGOTHHKOM MOKET OBITE PACTOPTHYT MO INPHYMHE Pa3rjalleHUs OXPaHAEMOil
3aKOHOM TaiHEBI, cTaBIIeH M3BECTHOW pabOTHUKY B CBA3M C HMCIIOJHEHHEM HM TPYIOBBIX
0043aHHOCTEH, B TOM YHCJIE IO MPHYHHE pasryIallleHus NEepPCOHATIbHBIX JaHHBIX JPYroro
pabGotHuka, ITOCKONBKY Takoe YBOJBHEHHE OTHOCHTCA K YBOJIBHEHHSAM 3a HapylleHHEe
TPYA0BOM TUCLHILIHHEL, TO pabOTHHKA, pa3rJIaCHBILEr0 EPCOHAIbHEIE JaHHEIE, HE0OXO0IHMO
YBOJIMTH ¢ COOMIOIEHHEM MPOLIEAYPBI, IpeaycMoTpeHHoi cT. 193 TK P®.
10.4.MaTepnajbHasi 0TBETCTBEHHOCTb Pa0OTHHKA, HMEKWLIEro J0CTYN K NEpPCOHA/Ib-
HBIM JAHHBIM JAPYIrHX paboTHHKOB

Crateeii 90 TK P® mnpenycMoTpeHa MaTepuaibHas OTBETCTBEHHOCTh 34 BHHOBHOE
HapyIIeHHe HOPM, PeryIupyromux o6paboTKy U 3allUTy NEPCOHAIBHBIX JaHHBEIX pabOTHH-
koB. Tak, B pe3y/ibTaTe He3aKOHHOTO PaclpoCTpaHEeHUA HH(OPMAIIMH O IEPCOHATBHBIX JIaH-
HBIX pabOTHHKA MOCTIEIHEMY MOXKET ObITh NPHYMHEH MOPAIbHBEINA BpeJ, MOUICKAIIHH BO3-
MenieHuto paGoronarenem. B coorBerctsuu co ct. 238 TK PO paGoTHuk 06s43aH BO3MECTHTh
paboToaTeN0 MPUIHHEHHBIH TTOCIeJHEMY NPAMOMH AeHcTBHTEAbHBIH yiep0. CoracHo 4. 2
YKa3aHHOM CTaThM MOJ TPSMBIM JCHCTBHUTENBHBIM YIIepOOM TakKe MOHHMAETCH
HeoOX0AUMOCTh Bo3MelleHus ymepGa TpersuM ymuaMm. CiegoBaTenbHO, €CIM Bpea paboT-
HUKY OBLI IPUYMHEH [0 BUHE JTHIA, KOTOpoe OBLIO OTBETCTBEHHO 3a HEpasIJlallieHHe Mepeo-
HaJIBHEIX AaHHEIX, TO paloToAaTeN b MOJKET NPHUBJICYL IOC/IEJHEE K MaTepHaIbHON OTBET-
CTBEHHOCTH 3a yuep0, KOoTopsIit OBl HaHeceH pabOTHHKY TaKMMH JeHCTBUAMH. B coorset-
ctBuH ¢ 1. 7 4. 1 ¢T. 243 TK P® marepnaibHasg OTBETCTBEHHOCTh B ITOJIHOM pasMepe IpH-
YHHEHHOro yuiepOa Bo3naraercs Ha paGOTHHKA B ClIydae pasriallicHUs CBEICHHH, COCTaB-
JISFOLIMX OXPAHAEMYIO 3aKOHOM TaliHy.
10.5.'paskaaHCcKO-NpaBoBasi 0TBETCTBEHHOCTh Pal0THHKA, HMEIOUIEro JA0CTYN K mep-
COHAJIBHBIM JaHHBIM JPYrHX pa00THHKOB.

B cootBerctBHH co cT. 151 TK P®, ecnm rpaxaaHuHy NpPUYHHEH MOpPAJIbHBIA Bpel
(hu3uyeckue UM HPABCTBEHHBIC CTpafaHuA) ACHCTBHAMH, HapYIIAIOIIHMH €r0 JTHYHBIC He-
HMYIECTBEHHbIE NpaBa JH0O0 MOCATalIIMMH Ha TNPHHAICKAIIME TPAXKIAHHHY Jpyrue
HeMaTepHabHble G1ara, a TakxKe B HHBIX CITydasAX, IPeIyCMOTPEHHBIX 3aKOHOM, CYl MOKET
BO3JIOXKHTh Ha HApYIIUTENs 00S3aHHOCT JCHEXKHOH KOMIIEHCAllMH yKa3aHHOro Bpeaa. Co-
riaacHo 4. 2 ¢T. 1099 'K P® mopanbHBIif Bpea, MpUYHHEHHBIH AelicTBUAME (Oe3aelicTBruem),
HapyIIAIIIMMH HMYIIECTBEHHBIE NTPaBa TPaXKAaHHHA, TOUICKHT KOMIIEHCAIINH B CITydasx,
IpEeIyCMOTPEHHEBIX 3aKOHOM. Eciu B pe3ynpTaTe HapylIeHHUs: HOPM, PErYJIMPYIOIIUX XpaHe-
Hue, 00paboTKY M HCII0JIb30BAHHE [IEPCOHAIBHBIX JaHHBIX Pa0OTHHKA, JOITYLIEHHOI0 JIUIIOM,
OTBETCTBEHHBIM 33 OCYIIECTBJIEHHE BBIMIENIEPEYUCICHHBIX AEHCTBUH C IEPCOHAJILHBIMU
JaHHBIMH, paGOTHHKY NMpPUYHHEH HUMYIIECTBEHHBIH ymepO WJIM MOpaabHBEIH Bpel, TO OH
MOJVIEKHT BO3MEIEHUIO B JIEHEKHON (opMe B COOTBETCTBMM €O CcTaThAMHU ['paskaanckoro
xonekca PO.

i
HayansHHK OTAENa MO NepCOHATy A% IO.A. Camoitnopa
7

CornacoBaHo: N
HayansHUK IOpUANYECKOTO OT/AEa B.B. Kopuuenko
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[Mpunoxenue Ne |
K [Toso:keHHIO 0 MepcoHaNbHbBIX JaHHBIX
pabornukoB ®I'BY «Akanemus kompopran

H.o. nupekropa ®I'BY «Akanemus komdopTan
A.A. Bnacenko
Or

3aperucTpupoBaHHOro(-oif) o ajapecy:

nacnopt
BBIJIaH

COI'TIACHE
Ha 00paloTKy nepcoHaAbHbIX AAHHBIX

A,

B COOTBETCTBHH cO cTatheil 9 ®denepansHoro 3akona ot 27.07.2006 N 152-d3 "O
NEPCOHAIBHBIX AAHHBIX", B LIEJIX:

- obecneueHHs cOOIOICHHS 3aKOHOB U HHBIX HOPMATHBHBIX IIPABOBBIX aKTOB;

- 3aKIIOYEHHS W PEryJIMpPOBaHHS TPYIOBBIX OTHOIICHMH M HHBIX HEIOCPEICTBEHHO
CBSI3aHHBIX C HUMH OTHOIICHHIA;

- OTpaKeHHS MH(POPMAIHH B KaJJPOBBIX JOKYMEHTaX;

- HavyMclieHHs 3apaboTHOMN IIaTh (MIATHI 32 IPOU3BEICHHbIE padOThI);

- MCYHUCIICHHS M YIUIATHI IIPELyCMOTPEHHBIX 3aKOHOAaTeabcTBOM PD Hanoros, c6opoB u
B3HOCOB Ha 00s13aTeNIbHOE COIIHAILHOE U MIEHCHOHHOE CTPaXOBaHME,

. MpejcTaBicHUs paboTogaTreneM YCTAHOBIEHHOH 3aKOHOJAATEILCTBOM OTYETHOCTH B
OTHOLIEHHHM (DU3UYECKUX JIMI, B TOM YHCJIE CBEJICHUH I1epCOHH(HIIMPOBAHHOIO y4YeTa B
ITencuonnsiit poun PO, ceenenuit mogoxognoro Hamora B ®HC Poccun, ceenennii B CC
Pd;

- MIpeJOCTaBIeHHs cBeAcHWH B OaHk s odopmieHHs OaHKOBCKOW KapTel H
nepe4yrclieHHs Ha Hee 3apaboTHOI miaThl;

. cBeleHus 0 OAHKOBCKOM cueTe, 0 0aHKe, B KOTOPOM OTKPBIT CHET;

- TIPEeIOCTABJICHUS CBEICHHIN TPEThUM JiMLaM A1 odopmienus nommca JIMC;

- TIPEIOCTABJICHHUS HAJIOTOBBIX BHIUETOB, TBIOT H IOCOOMIA;

. obecneyenus Moei 6e30MacHOCTH;

- KOHTPOJIS KOJIMYECTBA U KaYeCTBA BBIIIOIHAEMON MHOH paboTsI;

- obecnieyenus coxpanHocT umyiectsa PI'BY «Akanemus kompopTa»

JAKO COI'VIACHE

®e/iepabHOMY TOCYJaPCTBEHHOMY OIODKETHOMY YUPEKICHHUIO «AKajeMus KoMpopray
(OTBY «Axkamemus KoMdopTan), pacrnojokeHHoMy 1o ajapecy: r. HoBocubupcek, bynbsap
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Mononexu 1. 36, Ha aBTOMATU3UPOBAaHHYIO, a Takke 0€3 MHCII0IB30BAHHMA CPEICTB
aBTOMATH3aI[MM 06paboTKy MOHMX IIepCOHAIBHBIX IAHHBIX, 8 HMCHHO COBEPIICHHE JeCTBHIH,
Mpe;lycMOTPEHHBIX IyHKTOM 3 cTaThy 3 PefepaabHOro 3aKOHa OT 27.07.2006 N 152-®3 "O
epCoHaIBHBIX JaHHBIX".

[lepeuens MOMX MEPCOHATLHBIX IAHHBIX, HA 00pabOTKY KOTOPHIX A k0 COracue:

- (amuus, UM, OTYECTBO,

- 11071, BO3PACT, TPaXKAaHCTBO;

. JlaTa ¥ MECTO POXKJIEHHUS;

- [ACIIOPTHBIE JaHHBIE;

. ajipec PerMCTPALIMH 110 MECTY JKHTE/ILCTBA H apec HaKTHIECKOro NPOXKUBAHHA;

. HoMep Tenedona (TomarHuii, MOGHITbHBII), aiPEC 3IEKTPOHHOH NMOYTHI, OCTA/IbHBIC
KOHTaKTHBIE JaHHBIE;

. JammBle JOKyMeHTOB 006 oOpasoBaHud, KBanupuKauuu, MpOQeccHOHATbHOH
MOATOTOBKE, CBEASHHA O MOBBIIIEHUH KBATH(HKALIAH;

. ceMeifHOE TOIOXKEHHE, CBEACHHS O COCTABE CEMBbH, KOTOPhIE MOTYT MOHaL00UTEC
paGoTojaTeNio A NPEAOCTABICHHS MHE JIBIOT, NPETYCMOTPEHHBIX TPYAOBBIM H
HAJIOTOBBIM 3aKOHOJATEIbCTBOM;

OTHOILIEHHE K BOMHCKOH 00A3aHHOCTH;
. CBEICHMSA O TPYJAOBOM CTae, IPSABIIYIINX MecTaX paboTsl, 10X01aX ¢

IpeabIIYIINX MECT paboThI,

«

. CHMIIC;
- UHH;
CBEJICHMS O MOJTy4eHNH MEHCHI 1 NOCOOHi;
. CBEJIEHMS O HATMYUHU MHBATUIHOCTH,;
. uHpOpMAIKA 0 IPUEME, IePEBOE, YBOTHHEHUH U MHBIX COOBITHAX, OTHOCAIINXCS K
wmoeii TpynoBoii aeatensrocT B PIBY «Axanemus komMdopray;
cBeienus o goxonax B ®PI'BY «Axanemus kompopTay;
. CBeJIeHHS O AEJOBBIX ¥ MHBIX JHYHBIX KAYECTBAX, HOCAIIMX OLIEHOYHBIH XapaKTep.
51 TakyKe 1Ak coriacke Ha XpaHeHHE BhIlIeyKa3aHHOro 00bemMa repCoHaTbHBIX JaHHbIX
B apxue ®I'BY «Axazemus kompopTa», a TaKXKe Ha HX Pa3MELICHHC Ha caiite ®I'BY
«Axanemus kompopray: comfort-acd.ru
HacTosIee corjiacie AeiicTBYeT cO JAHA €ro MOANNCAHUS 10 AHS OT3bIBA B TUCHMEHHOM

dopme.

» 20 r.

(moamnucs) (paciumndpoBka MoAMHCH)
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[TpunoxeHue Ne 2
K [TonoskeHHIo 0 MepcoHaNbHbIX JaHHBIX
paGotaukoB ®I'BY «Akanemus komdoprar

WU.o. nupextopa PI'BY «Axanemus komdopray
A.A. Bnacenko
Ot

3aperucTpupoBaHHOrO(-0it) 110 ajapecy:

Hacmopt
BBIJIaH

Coraacue
HA Nepeaavyy NepcoHa bHbIX AaHHbIX

A,

(®@.H.O. pabomnuxa norHocmwio)
MacropT BBEIAAH

MECTO JKHTCJIIbCTBA

. a0 corjiacue

(Haumenosanue opeanusayuu-pabomooamens, OI'PH, HHH, adpec)

Ha nepepavgy
(HauUMeHOBaKUe OP2aHUIAYUY, KOMOPOLi Nepedaiomc nepcoHansHele dantvie pabomuuxa, OI'PH, HHH, adpec)

CICOYIOIIHUX NEPCOHAIBPHBIX JaHHBIX IJIA
(yenb nepedavi nepcoHaTLHBIX OaHHbIX pabomuuka)

20

(nepeuens nepeoasaemsix NePCOHANbHLIX OaHHBIX pabomHuka)

Hacrosmee corimacue aefictBuTepHO 10 20
20 T. (noonucs pabomuuxa)




[Tpunoxenue Ne 3
K [Too3keHHIO 0 MepcoHaNnbHbBIX AaHHBIX
pabotHukoB ®I'BY «Akamnemus komdopTay

W.o. nupextopa ®I'BY «Akanemus kompoprar
A.A. Bracenko
Or

3aperucTpUpOBaHHOrO(-0it) 1o agpecy:

nacropT
BBIJIaH

Oob6s3aTENIHLCTBO
0 HepasrjIalleHHH NepPCOHAIbHBIX JAHHBIX PA00OTHHKOB

A,

MIOHHMAI0, 4YTO IIOJy4Yal JOCTYyN K IepCOHAJbHBIM JaHHBIM pabotHukoB PI'BY
((AKaﬂeMHH KOM(i)OpTa)))) H BO BpEMs HCIIOJIHCHHUA CBOHX obs13aHHOCTEH OCYLICCTBIISIK) HX
obpabotky (B TOM umcie cOop, 3amMch, CHCTEMATH3alMI0, HAKOIICHHE, XPaHEHHE,
YTOUHEHHE, HCIIOIb30BAHUE U TIepeiauy).

51 mOHMMaKo, YTO pasrilallieHHe TAKOro poja HH(OpMalMH MOMKET HAHECTH NPAMOH M
(wm) xocBeHHBINH ymepO pabGotHukam ®PI'BY «Akanemus komdopra», a TakKe camMoMy
yupexxaenuio ®I'BY «Axkanemus komdopTan.

B cBs3u ¢ aTHM Aaio 00s3aTebeTBO MpH 06paboTKe NePCOHANBHBIX JaHHBIX Pa0OTHHKOB
OI'BY «Axkamemus koMmdopra» cTporo coOmonare TpeOoBaHMS AeHCTBYIOIIErO
3aKOHOJATENILCTBA, OMPEeIAIoNIero Nopsaaok 00paboTKU NepCcoHATbHBIX JAAHHBIX, @ TAKKe
«ITonoxenus o mepcoHanbHBIX AaHHBIX paboTHUKOB PI'BY «Axkanemus koMmpopTay.

S noxaTBepykaar0, YTO 3a MCK/IIOUYEHHEM CIaydaeB M (WJIM) IPH OTCYTCTBHU YCJIOBHIA,
MPeIyCMOTPEHHBIX JEHCTBYIOIUM 3aKOHOJATE/IbCTBOM, HE HMMEIO TpaBa pasriaiarh
ceenennsa o paborHukax PI'BY «Axamemus komdopTay, OTHOCAIMIMECS K KAaTErOPHH HX
NICPCOHAIBHBIX JaHHBIX, B YACTHOCTH CBEACHHA:

- 0 (00) aHKeTHBIX ¥ GHOTrpaUUecKUX JaHHBIX;

- obpaszoBaHuy;

- TPYJOBOM M 00IIEM CTaxe;

- COCTaBE CEMBH;

. TIACNOPTHBIX JaHHBIX;

- BOHMHCKOM Y4YeTe;

- 3apaboTHO# m1ate;

- COUHMANIbHBIX JIbIOTaX;

- CHELHAIbHOCTH;

- 3aHUMAEeMOMH JOJDKHOCTH;



22

- HaJM4HH CyIMMOCTEH;
- aJIpece MecTa XKHMTE/bCTBa, JoMalIHeM Tenedone;
MecTe paboThl WM yueObl WIEHOB CEMbH M POJICTBEHHHKOB,
coJepyKaHuH TPYA0BOI0 A0I0BOPA;
COCTaBe JIEKJIApUPYEMBIX CBeJIeHHH O HAIMYMH MaTepHa/IbHbIX LIEHHOCTEH;

- COZIepIKaHUM JeKIapaluii, I0JaBaeMbIX B HAJIOTOBYHO HHCTICKITHMIO;

- COJEepKaHHH MMPHKA30B 10 JUYHOMY COCTAaBY;

- COJlep/KaHUM JIMYHBIX e/, TPYAOBBIX KHMIKEK, CBEIEHHH O TPYMOBOH NEATENBHOCTH
pabOTHHUKOB;

- CONEp)KAHMH MaTepHasoB, CBA3aHHBIX C MOATOTOBKOH (mpodeccHOHANbHBIM
o6pa3zoBaHneM u npodeccCHOHATBHBIM 00yUeHHEM) H JOMOTHUTEIbHBIM IPO(ECCHOHATBHEIM
o6pa3oBaHHeM pabOTHHKOB, MIPOXOXKICHHEM HMH HE3aBUCUMO#t OLIEHKH KBaIM(HUKaIuH, X
arrecTauuei, cy)xeOHBIMH pacc/ie0BaHUAMH,;

- COJIEp)KaHMH OTYETOB, HAMPABIAEMBIX B OPraHbl CTATUCTHKH.

51 mpexynpex/eH(a) 0 TOM, YTO B CTyude HapyLIEHHs MHOKO TPeOOBaHMi AEHCTBYIOIIETO
3aK0HOAaTe/IbCTBA M «[10J10/KeH s O MepCOHaNbHBIX JaHHBIX paboTHUKOB @I'BY «Axkanemus
KoM(popTay, ONpeAeTAIIHNX PeKUM UX 00paboTKH, B TOM YHC/Ie B CIy4ae MX HE3aKOHHOIO
pasriialieHust WM YTPaThl, § HECY OTBETCTBEHHOCTh B COOTBETCTBHHM C JACHCTBYIOIIMM
3aKOHOJATeIbCTBOM, B yacTHOCTH CT. 90 TK P®.

C IlonokenueM O MEpPCOHANBHBIX AaHHBIX pabotHikoB OI'BY «Akamemusa xomdopra»
03HAaKOMJIEH(a).
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